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	SERVICE:


	Children and Adults Services 

	SERVICE GROUPING:


	Education – Music Service – Teachers  - GUITAR




	1. 


	POST TITLE:
	Durham Music Service Teacher/Associate Teacher

	2. 2.
	POST NUMBER:

	

	3. 3.
	GRADE:



	Associate or Main Pay Scale 
  

	4. 
	LOCATION:
	You will be required to travel across County Durham/ Darlington Borough. However, you may be required to work at any council workplace.


5. RELEVANT TO THIS POST: (please delete where not applicable)
Disclosure & Barring Service:    
Subject to DBS Enhanced disclosure

  

6. ORGANISATIONAL RELATIONSHIPS:    
The post holder will report to the Manager of Music Education and the Deputy Heads of Service and will work closely with colleagues throughout the County/Borough.
  
7. DESCRIPTION OF ROLE:
Durham Music Service is part of Durham County Council’s Education Development Service and 
is the lead partner in the Music Education Hub for County Durham and Darlington.
The post holder will report to the Manager of Music Education and the Deputy Heads of Service 
and will work closely with colleagues throughout the County/Borough.

Purpose of the Post

All officers employed within the Children and Adult Services (CAS) have, as well as their specific post related responsibilities, a general responsibility to contribute to the successful operation of CAS by recognising that the purpose of the Department is facilitating and supporting learning in the County and that doing so requires staff to work together in teams and co-operate to achieve this objective.  The general responsibilities of the post therefore include:-

To contribute to improving the quality of education and learning opportunities for the people of the County of Durham (and Borough of Darlington) by assisting:

· Individual clients and service users

· Head Teachers and other heads of establishments and services of the LA and other teaching and support staff on managerial, administrative, procedural, resource and other matters.

· Colleague officers and inspectors and where appropriate, governors and Elected Members, in supporting schools and other educational establishments in their work.

This will involve supporting the senior management team of the department and the wider group of the Department’s officers in:

· Implementing the policies of the Local Authority as they bear on the individual’s post and responsibilities.

· Providing direct advice and support to clients of the education service.

· Responding to requests for advice from head teachers and heads of other educational establishments or services.

· Assisting in the organisation of, and taking part in, County Council in-service training and personal development programmes.

· Assisting in the implementation of special projects as appropriate to the post holder’s sphere of work.

· Contributing to regular review processes.

· Maintaining an effective and up to date expertise and ongoing involvement in policy implementation, specifically in relation to the duties of the post but also more generally.

8. DUTIES AND RESPONSIBILITIES SPECIFIC TO THIS POST:
Listed below are the responsibilities this role will be primarily responsible for:

Under the direction of the manager of Music Education and the Deputy Heads of Service:

· Plan and deliver instrumental and/or vocal lessons to groups of young people.

· Plan and deliver First Access and other whole-class programmes (based on own discipline or generic programmes)

· Assist with the preparation of candidates for examinations (GCSE, AS, A2 etc.) and prepare and enter candidates for performance examinations (Associated Board, Rockschool etc.)

· Assist with or lead a Durham Music Service ensemble (twilight session)

· Assist with or lead Durham Music Service course and workshops.

· Assist with the development of new and current programmes to meet the requirements of schools and the Music Education Hub.

· Assist school-based colleagues with the delivery of the curriculum for music.

· Liaise with school-based colleagues to ensure all programmes meet the requirements of the school

· Communicate effectively with the teaching staff and administrative staff of Durham Music Service and with schools/academies and parent/carers

· Use progressive schemes of work that are appropriate to the educational need of young people.

· Assess, record and report on progress and attendance to parents/carers, schools and Music Service.

· Maintain accurate records of Durham Music Service instrumental stock and follow procedures for stock control

· Provide statistical data as required by Durham Music Service, for the Music Education Hub and for Arts Council England/Department of Education.

· Participate in arrangements for Performance Management.

· Keep teaching methods under review and participate in arrangements for further training and professional development.

Durham Music Service teachers are expected to work to, and maintain the highest standards of conduct and professionalism when carrying out their work.

The post holder will undertake other duties as required and commensurate with the grade of the post.

Variation in the role

As the work of Durham Music Service develops and changes there may be a need for adjustments to the roles and responsibilities of the post. The duties above are not exclusive or exhaustive. They may change from time to time, commensurate with the grading level of the post and following appropriate consultation.

9.
COMMON DUTIES AND RESPONSIBILITIES:
9.1
Quality Assurance
To set, monitor and evaluate standards at individual, team performance and service quality so that the user and the Service’s requirements are met and that the highest standards are maintained.
 
To establish and monitor appropriate procedures to ensure that quality data are reported 
and used in decision making processes and to demonstrate through behaviour and 

actions a firm commitment to data security and confidentiality as appropriate.

9.2
Communication

To establish and manage the team communications systems ensuring that the Service’s procedures, policies, strategies and objectives are effectively communicated to all team members.

9.3
Professional Practice

To ensure that professional practice in the team is carried out to the highest standards and developed in line with the Service’s stated objectives of continual improvement in quality of its service to internal and external customers.

9.4
Health and Safety

Manage health and safety in their area of responsibility in accordance with the relevant section(s) of the Corporate/Service Health and Safety Policy and to ensure that the Health and Safety policy, organisation arrangements and procedures as they relate to areas, activities and personnel under your control are understood, implemented and monitored.

9.5
General Management (where applicable)
To provide vision and leadership to staff within a specialist team, ensuring that effective systems are in place for workload allocation and management, the application of the Authority’s and the Service’s policies and procedures, including those relating to equality, supervision and appraisal and all aspects of their performance, personal development, health and welfare.

9.6
Financial Management (where applicable)
To manage a designated budget (as required) ensuring that the Service achieves value for money in all circumstances through the monitoring and control of expenditure and the early identification of any financial irregularity.

9.7
Appraisal

All members of staff will receive appraisals and it is the responsibility of each member of staff to follow guidance on the appraisal process.
9.8
Equality and Diversity
As an organisation we are committed to promoting a just society that gives everyone an equal chance to learn, work and live free from discrimination and prejudice.  To ensure our commitment is put into practice we have an equality policy which includes responsibility for all staff to eliminate unfair and unlawful discrimination, advance equality of opportunity for all and foster good relations.

       These policies apply to all employees of Durham County Council.

9.9
Confidentiality

All members of staff are required to undertake that they will not divulge to anyone personal and/or confidential information to which they may have access during the course of their work.

All members of staff must be aware that they have explicit responsibility for the confidentiality and security of information received and imported in the course of work and using Council information assets.  The Council has a Personal Information Security Policy in place.

9.10
Induction
The Council has in place an induction programme designed to help new employees to become effective in their roles and to find their way in the organisation.

Person Specification

	
	Essential
	Desirable
	Method of Assessment

	Qualification
	· Music Performance qualification


	· Degree/Diploma in relevant subject

· A levels in relevant subject

· Qualified Teacher status
	Application form

Selection Process

Pre-employment checks



	Experience
	· Evidence of good teaching skills and commitment to pupils.

· Able to demonstrate performance skills to at least Grade 8 equivalent standard

· Good general musical knowledge

· The ability to teach guitar and ukulele

· Evidence of good organisational skills and an ability to complete administrative details accurately

· Knowledge of music curriculum requirements

· IT skills including music writing software (e.g. Sibelius, Finale).
	· Evidence of ability to teach to Ofsted ‘Good’ or ‘Outstanding’ standards 

· Experience in ensemble leadership

· Experience of large group/whole class music provision

· Can teach bass guitar

· Able to teach in a full range of styles including classical guitar


	Application form

Selection Process

Pre-employment checks



	Skills / Knowledge
	· Good interpersonal skills

· Good team member

· Able to use initiative

· Willingness to share experience, skills and knowledge and able to encourage and motivate others to follow suit.


	
	Application form

Selection Process

Pre-employment checks



	Personal Qualities
	· An ability to be punctual and to maintain the hours of work associated with the post

· Adaptable, flexible and creative in a range of working demands.

· Able to travel to and between various sites within the authority.

· Music Service staff are expected to work to, and maintain the highest standards of conduct and professionalism when carrying out their work.
	· Willingness to be involved in the wider work of the Service
	Application form

Selection Process

Pre-employment checks
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