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JOB DESCRIPTION
POST TITLE:


CLEANER (12 HOURS)
POST NUMBER:
GRADE:


GRADE 1 (POINT 10)
RESPONSIBLE TO: 

CARETAKER
Job Purpose:- 
To undertake, individually or as part of a team the cleaning of a designated area and ensure it is kept in a clean and hygienic condition.

Main Duties:-
· Empty waste bins, take all rubbish to the designated disposal point.
· Clean all furniture and fittings including ledges, pipework and radiators.
· Clean all sanitary fittings including WC’s, urinals, wash hand basins, sinks, showers, mirrors etc.
· Vacuum all carpet areas including dust control mats.
· Dust, mop/sweep all hard floor areas suitable for this task, remove litter and waste
· Damp mop all hard floors suitable for this task removing marks where possible.
· Spray/polish all hard floors suitable for this task.
· Machine scrub/dry hard floor areas as designated.
· Assist in whole school clean during school closure as per school cleaning programme 

· Clean internal windows and internal glazed areas

· Check windows and doors are closed
· Report any faults to electrical cleaning equipment
GENERAL:
· Ensure correct policy and procedures are maintained including Health and Safety, COSHH, Manual handling etc.

· Ensure all PPE issued is worn at all times, including Health and Safety, COSHH, Manual handling etc.

· Only use authorised cleaning materials, ensure the correct dilution rate as directed and used only for the purpose indicated.
ANNUAL LEAVE
To annually submit a list of required holidays to the Headteacher.
Total paid leave entitlement is 26 days for anyone with less than 5 years service, rising to 31 days for more than 5 years service.  Leave must be taken in school holiday period.

If a dispute arises, items will be determined by the Personnel Sub-Committee of the Governing Body of the school who will afford you an individual right of appeal.  

You will be given sufficient training in order to ensure a clear understanding of these duties.

It may be necessary to amend this job description at any time in the future but only after consultation with you and your appropriate trade union representative or friend.
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