STAMFORDHAM FIRST SCHOOL

JOB DESCRIPTION

Post Held:


KS 2 Lead Teacher & TLR Post Holder
Literacy Subject Leader – R.W.I. Manager

NQT Induction Tutor





Student Teacher – School Based tutor
Salary Scale 
UPS 3 + TLR Post holder
To whom responsible:

Headteacher

Staff for whom responsible:
Teaching Assistants
General Duties
You are required to carry out the duties of a schoolteacher as set out in the current School Teachers Pay and Conditions document. The education and welfare of a designated class in accordance with the requirements of Conditions of Employment of School Teachers, having due regard to the requirements of National Curriculum, the schools aims, objectives and schemes of work and any policies of the governing body.  To share in the corporate responsibility for the well-being and discipline of all pupils.

KS 2 Lead Teacher 
Ensure all aspects of the KS 2 are adhered to, implemented throughout the school and communicated to all stakeholders.

Attend and disseminate CPD pertaining to KS 2.

Ensure effective liaison between the KS 2 and KS 1.
Ensure smooth transition from end of Year 4 and beginning of Year 5.
Promote new teaching and learning initiatives targeted at KS 2 see SIP 2016 – 2017.

Work with the Head Teacher using ICT to monitor and evaluate the progress of all pupils in relation to local and national targets.

Provide advice and support to parents about their child's development

Subject Leader for Literacy, NQT Mentor
To ensure that all aspects of the Literacy and Induction Policies are adhered to, implemented throughout the school and communicated to all stakeholders. 

Subject leader for Literacy – developing the curriculum, monitoring pupils’ work. Ensure books, materials and equipment for the teaching of Literacy (RWI) is available.
Liaise closely with the HT and other members in both key stages where appropriate. 

Attend and disseminate CPD pertaining to the Literacy and Induction Policies.
TLR Responsibilities 
· Manage all relevant literacy data & pupil groupings whilst supporting SEN children throughout school
· Take a creative approach to building and developing literacy skills in staff and children 

· Support to HT in all aspects of the school organisation and management, including preparing agendas and chairing meetings, in order to ensure that school policies and practices are being delivered
· Support to HT in monitoring the standards of behaviour and achievement within their year group and across the school
· Set appropriate expectations for staff and pupils in relation to standards of pupil's achievements and the quality of teaching, establishing clear targets for improving and sustaining pupil's achievement supporting the process of teaching and learning in accordance with agreed policies and guidelines
· Contribute to management decisions on all aspects of policy, development and organisation by playing a significant role in the preparation, implementation and monitoring of the school's development plan
· Assume responsibility for the management of the school in the absence of the Head Teacher, for a short period of time
· Attend SLT meetings as required, and report back to staff when necessary
· Establish good relationships, encourage good working practices and support and lead teachers & TAs
· Lead by example as a teacher and as a manager, achieving high standards of pupil attainment, behaviour and motivation through effective teaching
· To contribute to school self-evaluation and improvement planning 
· Support the identification and achievement of performance objectives which will enhance the teaching practice of staff
The balance of duties between the TLR responsibility and class teacher responsibilities will be discussed with you by the Headteacher

In addition you are required to undertake the following responsibilities:

Ensure compliance of the staff with the requirements of the Health and Safety at Work Act – shared with the Head Teacher.

Ensure that a high standard of physical and emotional care for all children is maintained. 

Provide an oversight and feedback to the Head Teacher of Educational Visits undertaken by the staff and pupils within and outside, the normal school day, on or off the premises.

Ensure that risk assessments are carried out with regard to any off site visits and feedback to the Head Teacher.

Actively promote the involvement of parents in their children’s learning through the strategies identified in the SIP 2016 – 2017.
Build and maintain a productive, collaborative approach with parents both within the classroom.
Provide an oversight and feedback to the Head Teacher of the Extended Schools Agenda as and when appropriate.

Ensure all aspects of the Teaching and Learning Policy are adhered to, implemented throughout the school and communicated to all stakeholders

This job description may be amended at any time after discussion with you, but in any case this will be reviewed before 1 November 2017.
Head Teacher:                    Teacher

Date:  
The teacher should sign two copies of this job description retaining one and the Head Teacher retaining the other.      

