[image: image1.png]


[image: image2.jpg]—

&
=S
=
adi

=0
&3
= =
< .=
) =








Job Title:

Midday Supervisor/School Meals Supervisor



Responsible to:
Head Teacher


Name of individual :   



Responsible to:
Head Teacher and the Governors

OVERALL RESPONSIBILITY

To supervise and secure the safety and welfare of pupils during the lunch break.

To engage and interact with pupils in a professional manner.

SECTION 1 - DUTIES

1. Supervise pupils in the dining hall and on the School premises during the School lunchtime.

2. Ensure the pupils take responsibility for properly cleaning the dining tables and chairs and adjacent floor area and ensuring chairs are placed away at the end of the meal.

3. Ensure good order and discipline in line with the policies of the School - reinforcing acceptable behaviours in non-structured situations, e.g. how to move around and exit the School, socialising with others.

4. Encourage the development of social skills and self-discipline amongst the pupils, e.g. eating in a socially acceptable manner and displaying good manners.

5. Ensure the pupils wait their turn in the dinner rota in a suitably quiet manner.

6. Ensure pupils eat in a socially acceptable manner.

7. Monitor behaviour in the cloakroom and toilet areas.

8. Vary the rota of duties according to the needs of the School.

9.       To supervise children in the classrooms during inclement weather.

10. Deal with or report, to the nearest or most appropriate member of the teaching staff, incidents that are seen or reported regarding pupils’ welfare.

11. Lead children in structured play activities. (eg skipping games, team co-operation . etc.)

12. Report any issues to the appropriate member of staff

Health and Safety

1. Undergo Basic First Aid training and update courses as requested by the Head Teacher.

2. To be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.

3. Co-operate with the employer on all issues to do with Health, Safety & Welfare.

Continuing Professional Development - Personal

1.
In conjunction with the line manager, take responsibility for personal professional development, keeping up to date with developments related to school efficiency, which may lead to improvements in the day-to-day running of the school.

2.
Undertake any necessary professional development as identified in the School Improvement Plan taking full advantage of any relevant training and development available.

This job description will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.

Elements of this job description and changes to it may be negotiated at the request of either the Head Teacher or the incumbent of the post.
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