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Job Description
Kitchen Assistant

The school has high expectations and is committed to continuous improvement as it strives to accomplish its agreed and published aims. This job description indicates the special responsibilities and accountabilities, apart from taking part in the whole professional life of the school, you have to help with this aspiration. It particularly points out activities where you have a lead and developmental role.

	Salary Grade
	Salary for this post is Grade 1 point 10-11
Actual salary - £5,677 - £5,777

	Employment Duties


	This job description is to be performed in accordance with the provisions of the National Joint Council for Local Authorities, for manual workers and within the range of duties set out in that document so far as relevant to the postholder's title and salary grade.

	Purpose of the Job


	To cary out duties designated by senior personal and to help in the smooth runningof providing a service to the catering needs of the school.

	Particular Responsibilities
	To assist with general kitchen/catering duties and organisation of refreshments to pupils & staff

	Key Tasks
	· Produce foods using fresh ingredients under guidance
· Assist in preparation,cookingof foods, including baking of traybakes, cakes, biscuits etc.
· Maintain stock levels at service points and replenish counters
· Setting up and clearing service areas
· Ensure the kitchen is kept clean, tidy & hygienic
· Check deliveries and maintain stock rotation( FIFO )
· Assist supervisors when required
· Assist in washing up duties,clearing & cleaning of counters & equipment during & after service
· Represent the catering service in a professional manner
· Any other reasonable duties as required

	Relationships
	The post holder is responsible to the Headteacher in all matters and to the Head Chef for meeting the day to day requirements of his/her role.


Your Job Description will be reviewed with your Line Manager at your performance management review.

	Headteacher/Line Manager signature: 

…………………………………………………………
	Date: …………………..

	Post Holder signature:

…………………………………………………………
	Date: ……………………
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