NORTH PARK PRIMARY SCHOOL

 JOB DESCRIPTION


POST TITLE:  Classroom teacher



  Leader for EYFS
RESPONSIBLE TO:  Headteacher and Governors
TEACHER:

General Duties

· Carry out the professional duties of a school teacher, taking responsibility for the educational welfare of pupils in accordance with the requirements of Conditions and Employment of school teachers.  

· Undertake any other duties under the reasonable direction of the Headteacher

Key tasks of the post of teacher:

Teaching:

· Planning and preparing schemes of work and lessons
· Teaching, according to their educational needs, the pupils in your class, including the setting and marking of homework
· Assessing, recording and reporting on the development, progress and attainment of pupils. 
Other activities:

· Promoting the general progress and well being of pupils assigned to you. 

· Making records of and reports on pupils. 

· Communicating with and consulting parents. 

· Communicating and co-operating with outside agencies. 

· Participating in meetings arranged for the purposes described above. 

· Be a subject leader. 

Assessments and reports:

· Providing or contributing to oral written assessments, reports and references relating to individual pupils and groups of pupils. 

Performance Management:

· Participating in arrangements for performance management
Review, induction, further training and development:

· Reviewing from time to time your methods of teaching and programmes of work. 

· Participating in the arrangements for further training and professional development. 

Educational methods:

· Advising and co-operating with the headteacher and other teachers on the preparation and development of courses of study, teaching materials and programmes, teaching styles and pastoral arrangements. 

Discipline, Health and Safety:

· Maintaining good order and discipline among pupils, safeguarding their health and safety on the school premises and on school activities off site.  
Staff Meetings:

· Participating in meetings which relate to the work of the school. 

POSTHOLDER – EYFS Manager 
Duties and Responsibilities Specific to this Post:
· Teaching and Learning

· Oversee the work in Nursery and Reception classes; prepare policies and plan schemes of work to ensure continuity and progression for EYFS throughout the unit.  
· To advise on a common style for curriculum planning in both the medium and short term; support teachers and learning support staff in the identification of the most effective teaching approaches and to plan appropriate lessons and schemes of work for pupils  

· Identify groups of pupils for targeted work

· Liaise with all staff, outside agencies and community groups to support teaching and learning and to provide additional opportunities for pupils, to enrich, enhance and extend the provision offered 
· Monitor teaching and learning activities to meet the needs of all pupils
· Recording and Assessment

·  Meet with parents to keep them up to date with children’s progress  

· To implement and monitor on-going pupil assessment; to analyse data and progress of all groups  
· Update the headteacher and governing body on the effectiveness of provision for pupils in EYFS
· Develop understanding of learning needs and the importance of raising achievement among pupils.

· Leadership

· To provide leadership support for EYFS staff and to disseminate best practice across the EYFS unit; manage regular team meetings.
· Undertake monitoring; to ensure EYFS schemes are put into practice in line with guidelines and monitor their implementation through staff planning, classroom observation and scrutiny of pupil’s work.  
· Undertake review and audit of provision for all groups within the EYFS unit; provide information for management planning for future developments.
· Promote parental involvement in the EYFS

· Work alongside the HT and SMT to develop improvement plans and implement these plans  
· Develop links with other professionals, agencies, governors and the community 
· Attend appropriate INSET and assist staff through meetings and workshops, as appropriate
· Provide training opportunities for learning support staff and teachers, as appropriate
· To ensure there are adequate resources for delivering the curriculum.  Prepare requisitions and be responsible for a budget for the subjects.
· Have support and development time allocated to complete administration. 

· To manage change in practices in school  
· The particular duties and responsibilities set out in this job profile are to be carried out in addition to the professional duties of a teacher as provided for in the Education (School Teachers Pay and Conditions) Order 1987, as amended from time to time. 

· The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by the Headteacher.
