NEWKER PRIMARY SCHOOL

Post Title:
Lunchtime Supervisory Assistant

Responsible to :     Headteacher Mrs. J.Monte 
Hours of duty:
See advertisement

Responsibilities include:

· The care and supervision of pupils during the lunch break, across the school, as required.

· Ensuring that children leave classrooms at the end of the morning session in an orderly, sensible manner.

· Ensure that children enter the school for their meal in an orderly manner and wash their hands.

· Attending to children during the meal encouraging good behaviour and table manners.

· Clear up all spillages during the meal promptly.

· Assist in the wiping of tables and chairs where necessary at the end of the meal.

· Ensure children leave dining halls and corridors sensibly,

· Supervision of children is designated outside areas, ensuring good conduct and behaviour.

· Monitor the use of playground equipment and its safekeeping.

· Initiate games and activities where appropriate, whilst maintaining broad supervision.

· Provide simple First Aid where appropriate in accordance with the schools Health and Safety Policy.

· Ensure good conduct in toilets and porches by frequent checks each session.

· Challenge and deal with inappropriate behaviour in accordance with the school’s Behaviour Policy, seeking assistance from teaching staff in exceptional circumstances.

· Check that door locks are returned to their teaching session status and that all lights and taps are turned off in porches and toilets.

· Supervise children in classrooms during inclement weather.

· Approach and deal with visitors to the school.

· Any further duties as requested, from time to time, by the headteacher, deputy headteacher or assistant headteacher.

Name of LTS: ……………………………………
Signature: ………………..
Date: …………

Headteacher: Mrs J  Monte

Signature:………………………..
Date: …………

File LSupAssJobDesc.doc

