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JOB DESCRIPTION: 383


	Post Title: Marine Nature Partnership Project Officer 
	Director/Service/Sector: Place/Planning Strategy/Conservation
	Office Use

	Grade:  7
	Workplace: County Hall
	JE ref: 383
HRMS ref:

	Responsible to: Principal Ecologist and AONB Officer
	Date:  Revised 30th September 2016 by Claire Hedley
	Manager Level: 
	

	Job Purpose: To oversee, coordinate and maintain the governance arrangements for the Berwickshire and Northumberland Marine Nature Partnership; to develop and maintain an integrated management framework for Marine Protected Areas across Berwickshire and Northumberland; and to promote and champion the sustainable and balanced use of our local seas. 

	Resources
	Staff
	Management of regular student placements and volunteer staff; Management of external project staff.

	Finance
	Responsibility for securing and managing the project budget from internal and external funding sources.

	Physical
	Maintain and operate service information systems including GIS and databases relating to the project, physically run outdoor education events and carry out shore monitoring.

	Clients
	All public bodies and other external organisations whose functions interact with Marine Protected Areas (MPAs) across Berwickshire and Northumberland; senior officers and officials from partners organisations, including central governments in the UK and Scotland;  working with elected members, educational institutions, sea-user groups and individuals who interact with Marine Protected Areas across Berwickshire and Northumberland. Specialist representation on external working, advisory and steering groups.

	Duties and key result areas:

· To manage the governance arrangements for the Berwickshire and Northumberland Marine Nature Partnership.

· To support and enable the Management Partnership to comply with their international, European and domestic statutory duties related to MPA management.
· To develop, maintain and manage a single integrated management framework and toolkit for local MPAs to support the Partnership and to promote integrated marine and coastal management.

· To have responsibility for updating and adapting the management framework to ensure it is fully integrated with international, European and UK domestic coastal and marine initiatives and policies.

· To work closely with regulators and sea-users to develop management measures which contribute towards the achievement of conservation objectives for local MPAs.

· To coordinate and assist regulators and other organisations in collecting and collating necessary data, and ensure data is used to develop informed management measures. 
· To report on progress of the implementation of the management framework and associated management measures.

· To report on site condition and monitoring results.

· To raise all funding to cover the costs of running the Berwickshire and Northumberland Marine Nature Partnership (the Partnership), including the completion of external grant applications and claim management.

· To manage and take responsibility for the Partnership and project budgets, including raising invoices and purchase orders, paying contractors, receiving payments, projecting project costs, identifying funding risks and escalating issues to the Partnership.

· To undertake fundraising for the delivery and management of discrete projects to deliver effective site and coastal management and, where possible, work in partnership with other coastal partners and stakeholders.

· To provide the secretariat for the Management Group and Steering Group.

· To promote awareness of the interest features for which local MPAs have been designated through a marine education programme, the production of a newsletter, coordinating the website and social media, and the maintenance of the GIS and related databases.

· To manage volunteer staff and student placement staff and to build their knowledge, skills and capacity.

· To develop and run public events and manage all health and safety aspects of such events.

· To maintain an awareness of developments in maritime legislation and initiatives and incorporate these into site management in conjunction with the Partnership. 
· To provide specialist representation for the Partnership on external steering and working groups.

· To build and foster relationships with a wide client base, including senior politicians, senior officers and officials within partner organisations, elected members, and any other stakeholder groups/individuals which interact with local Marine Protected Areas.  

· To carry out such duties of a similar nature which are consistent with the duties and grade of the post as may be directed.

The duties and responsibilities highlighted in this Job Description are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and extent of the post and the grade has been established on this basis.



	Work Arrangements

	Physical requirements: Ability to work outdoors in physically demanding terrain, ability to drive long distances
Transport requirements: Own car required, with regular travel throughout Berwickshire and Northumberland

Working patterns: Some work outside office hours and lone working

Working conditions: Office and site based, in the full range of weather conditions. Occasional working within partner organisations.
	


[image: image2.wmf]
PERSON SPECIFICATION


	Post Title:   Berwickshire and Northumberland Marine Nature Partnership Project Officer
	Director/Service/Sector: Place/Planning/Conservation
	Ref:

	Essential
	Desirable
	Assess

by

	Knowledge and Qualifications

	Educated to degree level in a relevant subject (i.e. coastal management or a natural science related to the marine/coastal environment) and/or has significant relevant experience. (a)
Good knowledge of the various types of Marine Protected Areas in UK seas. (a), (i)
Good knowledge of marine and coastal activities that interact with marine and coastal habitats and species. (a), (i)

	Knowledge of current international, European and domestic legislation, policies and drivers that apply to UK seas. (a), (i)
Knowledge of the roles and responsibilities of key marine and coastal regulators and stakeholders. (a), (i)

	

	Experience

	Experience of working in marine conservation or coastal management. (a), (i)
Experience in working in partnership with other agencies, authorities and organisations to achieve conservation management objectives or deliver specific projects. (a), (i)
Experience in the preparation and implementation of conservation management measures. (a), (i)
Experience of project management and delivery. (a), (i)
	Experience of external fund raising. (a), (i)
Experience of engaging local communities and stakeholder groups. (a), (i)
Experience in working with the press and other media. (a), (i)
Experience of developing and running public events. (a), (i)
Experience of working with and coordinating a range of different stakeholder views. (a), (i)

	

	Skills and competencies

	Excellent technical and IT abilities, including proficiency in word processing, spreadsheet, database, presentation, GIS and email applications. (a), (i) 

Ability to communicate complex topics clearly (written, verbal) to specialist and non-specialist audiences. (a), (i)
Excellent prioritisation and time management skills. (a), (i)
Ability to manage a heavy and demanding work load. (a), (i)
Ability to respond to a changing policy and legislative landscape. (a), (i)
Ability to work independently with minimal supervision, as well as part of a team, and in collaboration with other organisations. (a), (i)
Well-developed analytical skills and critical thinking with an ability to address problems/challenges. (a), (i)
Ability to understand marine pressures, impacts, management and mitigation in order to set clear and practical aims for sea users and regulators. (a), (i)
Ability to develop and foster relationships to improve collaboration, develop rapport and build new partnerships. (a), (i)
Excellent diplomacy and negotiation skills, with an ability to facilitate discussions between partners with competing interests. (a), (i)

	Use of WordPress or other web-content management software. (a), (i)
Understanding of the different types of data and evidence collected in the coastal and marine environment and the ability to interpret them. (a), (i)
Ability to assess the ecological significance of sites and the habitats and species occurring on them. (a), (i)
Field identification of a range of habitats and species occurring in Northumberland. (a), (i)

	

	Physical, mental and emotional demands

	Ability to work out of doors and in difficult conditions.

Ability to work without direct management supervision.

Ability to organise and prioritise a heavy workload.

Willingness to work outside normal office hours.


	
	

	Other

	Possession of a full driving licence and use of a vehicle that can be used for work purposes.
 
	Interest in nature conservation 
	


Key to assessment methods; (a) application form, (i) interview, (r) references, (t) ability tests (q) personality questionnaire (g) assessed group work, (p) presentation, (o) others e.g. case studies/visits

