	Name


	

	Post Title


	Teaching Assistant

	Overall Purpose


	To work under the guidance of the class teacher to enhance the learning opportunities for individual and groups of pupils within the class setting.


	Responsible to


	Class teacher, Line Manager, Head Teacher

	Main Duties


	TEACHING ASSISTANT
· Assist in the preparation of learning materials
· Assist in the deployment of equipment and resources and making them ready for use and in organising the teaching environment

· Oversee the care and cleanliness of the teaching environment, equipment, apparatus and materials

· Assist in the preparation of display materials and setting up displays
· Assisting in maintaining a safe environment for pupils
· Supporting senior colleagues with routine administration

· Assisting in ensuring that pupils adhere to the behaviour policy of the school and providing feedback to teaching staff on the effectiveness of strategies used

· Assist in the supervision of pupils in school and in the playground/school grounds

· Accompanying teachers and pupils on educational visits and assisting in the supervision of pupils

· Using equipment as required to maintain pupils’ comfort and maximise their participation in learning tasks and activities

· Assisting individuals and/or groups to carry out pre-planned programmes and schemes of work

· Assisting in recording pupil progress and preparation of reports via verbal feedback to teaching staff



	Responsibilities


	· Attendance at and participation in training and development activities and schemes of assessment, professional development and review
· Attending meetings and liaising and communicating with colleagues in school and parents/carers

· To use IT effectively to support learning activities and develop pupils’ competence and independence in its use
· As and when required as directed by teaching staff, to escort pupils home with an appropriate colleague

· Be an effective role model for pupils by demonstrating and promoting the positive values, attitudes and behaviour expected from pupils

· Carrying out tasks for the domestic care and general welfare of pupils in respect of toileting, at meal times and changing using specialist equipment where necessary
· To be aware of requirements in respect of confidentiality, child protection procedures, health & safety, behaviour management, equal opportunities, special educational needs and other policies of the governing body and/or local authority



	Date

Signed   ………………………………………………  Post Holder

Signed   ………………………………………………  Head teacher

The work of schools changes and develops continuously which in turn requires staff to adapt and adjust.  The duties and responsibilities above should not therefore be regarded as immutable but may change in line with any relevant school improvement priorities set from time to time.  Any major changes will involve discussion and consultation with you.
Whilst the main duties and responsibilities of the post are set out above, each individual task to be undertaken has not been identified.  Teaching Assistants will be expected to comply with any reasonable request from their line manager.




