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	Post Title
	Assurance Lead – Audit & Risk

	JE Reference 
	W677
	Grade 
	Grade I+
	SCP Range
	46 - 48


Reporting line:
Job Purpose:
To support the Audit and Assurance Manager in providing an effective and proactive internal audit and assurance function that complies with Public Sector Internal Auditing Standards.

To manage and lead the delivery of the allocated sections of the Audit and Assurance workplan, ensuring that assignments are delivered in time, on time and to a high standard in accordance with the performance and quality standards set by the Service.
To play a key role in the validation of the partner bodies internal control framework, challenging the management in its adoption of governance across the partners. To ensure that the policies and priorities of each partner body are conformed to and that the governance arrangements are in place to effectively underpin the production and validation of their internal control framework. 
Relationships:

Accountable to: 
Audit and Assurance Manager
Accountable for: 
Principal Auditor, Audit & Assurance Officer (Counter Fraud) and Compliance Auditors
General: 
The Council’s Executive Management Team, all elected Members of the Council (Including Cabinet Members), HOS, senior officers and nominated budget managers, auditors, inspection body representatives, peers across other public sector bodies.
Key duties and responsibilities:

1. To support the Audit and Assurance Manager in delivering a professional and effective audit and assurance function that is fit for purpose and takes account of the needs of all users.
2. To work with the Audit and Assurance Manager on the delivery of the operational aspects for the overall Audit and Assurance Team and specifically the internal audit shared service.
3. To be responsible for the delivery of those areas of the Audit and Assurance work plan allocated and ensure that assignments within that allocation are completed in time, on time and to a high standard that complies with the internal quality and the Public Sector Internal Auditing standards.

4. To work with the Audit and Assurance Manager to ensure that the corporate risk register arrangements support effective risk management.

5. To effectively and proactively monitor and manage the work assigned to and completed by Assurance Officers and Compliance Auditors to ensure that work is completed to set deadlines and to a standard required by the Public Sector Internal Auditing Standards.

6. To contribute ideas to making changes in team policy, strategy and practice and to be proactive in identifying where changes are required.
7. Working across partner bodies to support and challenge senior officers and Members in order that they can take effective and appropriate decisions.  

8. Assist in identifying and generating appropriate responses to directorate and corporate risks.
9. To support the Audit and Assurance Manager in managing the contribution of Audit and Assurance in ensuring the ethics based approach to governance arrangements.
10. To lead complex and sensitive audit investigations and assignments to set deadlines that require detailed appraisals and appreciation of facts and the ability to interpret relevant legislation and regulation. 

11. To produce clearly and accurately written reports that set out the findings and remedial action required. To maintain all evidence, records and working papers to support the findings of an assignment.

12. To undertake investigations which could require evidence to be given in a court of law and/or employment tribunal in order to substantiate findings challenged.
13. To contribute to development and support the implementation of service delivery plans, service level agreements and performance targets for the assurance service.
14. To support the integration strategy of the Audit and Assurance Service and the achievement of performance targets by adopting a flexible approach to the completion of any assignments allocated from the agreed annual audit and assurance plan.

15. Support the management of the partner bodies internal control framework, culminating in the production of the Annual Governance Statement.

16. To deputise for the Audit and Assurance manager at committee meetings and management team meetings.

17. To liaise closely with team colleagues representing information governance, health and safety, risk management, business continuity to support the Audit and Assurance Manager in achieving an integrated approach to assurance.
General/Corporate Responsibilities:

1. To undertake such duties as may be commensurate with the seniority of the post

2. To ensure that the Council’s corporate Health & Safety policy is followed and training is undertaken in all pertinent health and safety procedures

3. To partake in the Council’s and Directorate’s staff training and development policies as well as the Council’s system of performance appraisal
4. To treat all information gathered for the Council and Directorate, either electronically or manually, in a confidential manner

5. All employees are required to demonstrate a commitment when carrying out their duties which promotes and values diversity and the equality of opportunity in relation to employees and service users which is in line with the Council’s Equality & Diversity Policy.

6. To be responsible for identifying and managing all risks associated with the job role through effective application of internal controls and risk assessments to support the achievement of Corporate and Service objectives

7. To ensure the highest standards of customer care are met at all times

8. To ensure the principles of Value for Money in service delivery is fundamental in all aspects of involvement with internal and external customers

9. To ensure that the highest standards of data quality are achieved and maintained for the collection, management and use of data.

10. To positively promote the welfare of children, young people, and vulnerable adults and ensure that it is recognised that Safeguarding is everyone's responsibility; and to engage in appropriate training and development opportunities which enhance an individual’s knowledge and skill in responding to children, young people and vulnerable adults who may be in need of safeguarding.
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Author: Helen Fowler
PERSON SPECIFICATION

	JOB TITLE
	GRADE

	Assurance Lead
	I+


	NOTE TO APPLICANTS

Whilst all points on the specification are important, those listed in the essential column are the key requirements.  You should pay particular attention to those points and provide evidence of meeting them. Failure to do so may mean that you will not be invited for interview.


	CRITERIA
	NECESSARY REQUIREMENTS
	* M.O.A.

	
	Essential
	Desirable
	

	EXPERIENCE
	· Strong management and supervisory experience at an operational level within an internal audit environment and experience of leading and supervising colleagues on a team.

· Strong experience of completing complex internal audit and investigation assignments to a high standard with minimum of supervision.
· Experience of local government finance and governance including a good understanding of internal audit requirements.
· Exposure to performance improvements.
· Experience of presenting reports and findings at management team level
· Experience of contributing to improving service delivery
	· Local authority exposure and experience

· Political awareness

· Change management awareness
· Experience of working with audit management software packages.


	A, I

	SKILLS AND ABILITIES
	· Ability to contribute to and develop policy. 
· Ability to understand and translate complex issues into timely and practical solutions.

· Ability to influence and persuade colleagues and peers at a high level in order to facilitate critical decisions being reached.

· A flexible and challenging disposition.

· Excellent communication and interpersonal skills.
· Excellent report writing skills.

· Objective and constructive approach to problem solving.
· Good IT skills and familiarity with office packages e.g. Word, Excel, email etc.
	· A creative and innovative approach
· Ability to motivate staff to ensure high standards are delivered.


	A, I

	EDUCATION / QUALIFICATIONS / KNOWLEDGE
	· Must be CMIIA, QIAL or CCAB qualified. If CCAB qualified, must also be prepared to work towards Certified Internal Auditor status as a minimum, preferably chartered level. 
· Knowledge and intelligence of changing legislation and initiatives that impact on the public sector.

· Local authority knowledge and intelligence.

· Knowledge of modern internal auditing techniques and the Public Sector Internal Auditing Standards.
	· Educated to a degree level.
· Other relevant training/qualifications e.g. fraud investigation techniques.
· Knowledge of risk management techniques.
	A, I, C

	OTHER REQUIREMENTS
	· Flexible approach to work by responding to the needs of the services including, at times, requirements to work beyond normal working hours.
· Flexible approach to the team as a whole, by taking on additional assignments to help ensure team targets are met.
· Commitment to own continuous personal and professional development.
· Strong team player, committed to an ethos of continuous improvement.
· Ability to work under pressure and to achieve outcomes with tight deadlines and resources
	· Full driving license 

· Evidence of own continuous personal and professional development


	A, I, C

	COMMITMENT TO EQUAL OPPORTUNITIES
	· Commitment to equal opportunities and the ability to recognise the needs of different service users
	· Evidence of having completed training in  equality and diversity awareness
	A,I

	COMMITMENT TO SERVICE DELIVERY / CUSTOMER CARE
	· Commitment to provide a customer-focussed service 


	· Evidence of surpassing customer expectations or service targets / goals
	A,I


METHOD OF ASSESSMENT: (*M.O.A.)

A = APPLICATION FORM   C = CERTIFICATE   E = EXERCISE   I = INTERVIEW   P = PRESENTATION   T = TEST   AC = ASSESSMENT CENTRE
R = REFERENCES
Job Description & Person Specification





Audit & Assurance Manager





Assurance Lead – Audit & Risk





Principal Auditor 
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