DURHAM COUNTY COUNCIL
CHILDREN AND YOUNG PEOPLES SERIVCE

SAFEGUARDING AND SPECIALIST SERVICES
Post Title:

Instructor

Salary:

Instructor Scale B (+ SU Allowance where applicable)

Relationship:
The post holder will be responsible to one of the Head of Education and Learning under the supervision of a designated assistant head
Post Objectives:
To provide high standards of tuition and pastoral care and reporting in order to enable young people to achieve their educational potential.

Key Responsibilities:

1. Assessment: To undertake the initial and ongoing assessment of young people’s academic and social performance and attainment.

2. Planning and Preparation: To plan programme of study and prepare relevant materials and resources for individuals and groups.
3. Teaching: To deliver planned programmes of study to individuals and groups to a high professional standard.
4. Recording and Reporting To record young people’s progress on an ongoing basis and to produce regular reports as required.
5. Curriculum Development: To continue to curriculum development in relevant areas.
6. Pastoral Care: To provide pastoral care and support to named young people.
7. Partnership: To liaise and communicate with parents, carers, colleagues and other professionals as appropriate
8. Supervision: To supervise individuals and groups in the school premises and on trips as are required.
Key Tasks:
1.
Assessment: 

1.1
To produce an initial assessment of individual performance in area of subject specialism.

1.2
To contribute to the assessment of personal; and social skills.

2. Planning and Preparation

2.1 Using assessment information, to plan appropriate programmes of study for individual pupils.

2.2 To prepare materials and resources and required to the delivery of programmes.

2.3 To plan lessons as part of programmes of study.

2.4 To maintain and update realistic attainment of targets as part of individual education programmes.

3. Teaching:
3.1 To deliver instruction/facilitate learning of individuals and groups.
3.2 To teach agreed programmes of study designed to maximize the achievement of pupils within the National Curriculum whenever possible.

4.
Recording and Reporting:

4.1 To maintain records of pupil’s performance and attainment against agreed individual attainment targets.

4.2 To produce regular reports to a professional standard within agreed deadlines.

5.
Curriculum Development:
5.1 To contribute to the ongoing development of relevant areas of the Secure curriculum.

6.
Pastoral Care:
6.1 To act as group tutor to named group of young people.

6.2 To provide support to individual pupils as required.

6.3 To work in partnership with parents in providing pastoral care to pupils.

7.
Partnership:
7.1 To work in partnership with parents, carers, colleagues and other professionals as appropriate by engaging in regular face to face, telephone and written communication.
7.2 To establish shared ways of working to common goals.

8.
Supervision:

8.1 To undertake supervision of groups on school trips.

8.2 To undertake break time supervision duties.

9.
General
9.1 To undertake any other duties which the Head of Education may reasonably require.

Person Specification – Instructor

	
	Essential
	Desirable 
	Assessment

	Education and Qualifications
	Vocational Qualification C & G 706/1 & 706/2 or equivalent
	Teaching certificate
	Application Form

Sight of Certificates

	Experience
	Experience of teaching Minimum 12 months experience of working with young people 11 – 18 years old

Experience of working with young people with emotional and behavioural difficulties 
	Experience of working with young people with offending behaviour

Experience of working in a secure environment

Knowledge of, and ability to work within, risk assessment processes

Experience of using PRICE or similar behaviour management and intervention strategy


	Application Form

Interview
References

	Knowledge and Understanding
	Understanding of child development including emotional behaviour development.

Catering courses relevant to the 11 – 18 age group
	Knowledge of Child Protection procedures 

Knowledge of Children Act 1989
	Interview

References

	Skills
	Good communicator

Planning individual learning programmes

Recording and reporting

Able to manage challenging behaviour

Able to form constructive relationships with pupils with emotional needs.

Able to deliver creatively differentiated programmes.
	Able to offer a range of “extra-curricular activities”
	Interview 
References

Young Person’s Panel

Interactive Assessment

	Personal Attributes
	Resilient/able to cope with stress
Well organised

Flexible 

Tolerant

Team Player

Liking for young people
	
	Interview 

References

Young Person’s Panel




