Wheatley Hill Community Primary School
Job Description – Early Years Practitioner

Hours: 37 hours per week (term time only + 5 days)

Salary Points: SCP 15 -19 Pro Rata
Post: EARLY YEARS PRACTITIONER
The post holder will be employed full time to work with children as part of a professional team within a school setting, working under the direction of the Early Years Foundation Stage (EYFS) Leader.
Duties and Responsibilities

· Deliver high quality, effective learning activities both indoors and outdoors; taking responsibility for leading and managing play, care and learning. Taking into account the needs of the individual pupils, in partnership with teachers and other professionals to ensure all children are fully integrated into the school.  Staff will be required to carry out first aid and may be required to carry out basic medical procedures, for which training would be given.  They will also manage Early Years Support Plans if necessary
· Have key worker responsibilities for groups of children and work within a team of early years practitioners

· Work as a member of the team to plan, prepare, deliver, maintain and evaluate learning activities and the environment on a daily basis. Identify areas for improvement and new developments as necessary; taking into account local and national strategies
· Observe, monitor, assess, report and maintain records of the development of individual children and their performance following appropriate procedures and school policies
· Develop and maintain professional links with parents/carers, other agencies working with the school, the community and the Local Authority. Contribute to and lead meetings with parents/carers and other professionals to provide constructive feedback on progress, achievement and future development

· Work unsupervised with individual children, small groups and the whole class under the overall direction of the EYFS Leader, the Headteacher or the Deputy Headteacher

· Provide day to day management, development and appraisal of any allocated  student on placement and support any recruitment activities as necessary
· Provide and maintain pastoral care and support to all children, in all aspects of care, taking appropriate action as necessary. Ensuring that parents and school staff are fully informed of incidents and accidents by maintaining the appropriate documentation

· Contribute and participate in team meetings

· Foster children’s independence, self-reliance and interdependence.

· Take small groups of children out of school to develop their interests in their local environment
· Provide a model of best practice in Early Years education for visiting professionals from within and beyond the Local Authority 

· Maintain and promote a positive image of the school to children, parents and visitors

· Attend any training courses relevant to the post and implement new initiatives from these, ensuring continuing, personal and professional development 
· Present oneself as a role model to children in speech, behaviour and attitude

· Be flexible within working practices of the school; be prepared to help where necessary, including undertaking certain domestic jobs e.g. preparation of snack

· Ensure compliance with EYFS and school policies and procedures with particular regard to those relating to child protection, health, safety, security and confidentiality. Promoting and supporting the safeguarding of all children in the workplace

· The post holder follows procedures and practice as directed by the school in the areas of: 
Quality assurance, Communication, Professional Practice, Health & Safety, General Management (where applicable) Financial Management (where applicable) Appraisal, Equality and Diversity
The post holder will also undertake such other duties which may, from time to time be allocated, commensurate with the grade of the post.

The post holder is required to work for 190 teaching days and 5 staff development days per year.

The job description may be reviewed annually or earlier if necessary. In addition, it may be amended at any time, following consultation with the relevant staff involved.

