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PERSON SPECIFICATION – Sports Facility Manager (L6224)
	
	Evidence from

	TRAINING AND QUALIFICATIONS
	ESSENTIAL
	DESIRABLE
	Application
	Interview
	References

	5 GCSE’s (A* - C) including English and Maths 
	√
	
	√
	
	

	Sports Coaching Qualification (Level 2 or above)
	√
	
	√
	
	

	NVQ3 in Sports Management or equivalent
	√
	
	√
	
	

	NGB Level 2 in one or more sports
	
	√
	√
	
	

	Willingness to undertake any necessary training or coaching courses to support the business needs of the organisation
	√
	
	√
	√
	

	
	
	
	
	
	

	EXPERIENCE
	
	
	
	
	

	Experience of working in a sport or community environment.
	√
	
	√
	√
	√

	Experience of managing a team of staff
	
	√
	√
	√
	√

	Experience of dealing with income and financial procedures
	√
	
	√
	√
	√

	Experience of dealing with enquiries and bookings
	√
	
	√
	√
	√

	Experience of data analysis and report writing
	√
	
	√
	√
	√

	Experience in Business /Leisure Management
	
	√
	√
	√
	√

	Experience in Sport Development
	
	√
	√
	√
	√

	Lone working
	√
	
	√
	√
	√

	
	
	
	
	
	

	SKILLS/ KNOWLEDGE
	
	
	
	
	

	Wide ranging knowledge of sporting activities
	√
	
	√
	√
	√

	IT skills including the use of Microsoft office applications including excel and word
	√
	
	√
	√
	√

	Ability to plan, prioritise work load and work to deadlines
	√
	
	√
	√
	√

	Excellent communication skills both orally and written
	√
	
	√
	√
	√

	Knowledge of health and safety
	√
	
	√
	√
	√

	Manual handling
	√
	
	√
	√
	√

	
	
	
	
	
	


PERSONAL QUALITIES
	Strong Organisational Skills
	√
	
	√
	√
	√

	Able to work independently
	√
	
	√
	√
	√

	Able to work as part of a team
	√
	
	√
	√
	√

	To be reliable and flexible
	√
	
	√
	√
	√

	Regularly required to work outside of normal office hours
	√
	
	√
	√
	√
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