[image: image1.jpg]


[image: image3.jpg]


[image: image4.png]


[image: image5.png]


 



SCA/JCL
14th December 2016
Dear Colleague
Midday Supervisor (Grade 2, Point 7-9)
Thank you for your expression of interest in our post of Midday supervisor.  I am pleased to enclose some details of the post and some information about Seaton Burn.
We are looking to appoint Midday Supervisors, who will supervise the pupils during lunch breaks, ensuring that their health and safety is maintained and that breaks are positive, well managed experiences for them. In this role you will be responsible for helping to ensure that our meal times run smoothly, liaising with kitchen and caretaking staff. 
Seaton Burn is an 11-18 comprehensive school, with a roll of around 500 pupils on the border of Newcastle and Northumberland but located in the Borough of North Tyneside. 
Ideal candidates will:
· Establish positive relationships with children
· Work across the whole age range (11-18 years) 
· Communicate with children in a way that they can understand and relate to
· Maintain discipline according to school policy in a calm, fair way
· Provide basic first aid when needed
· Deal with any challenging behaviour in a patient, quiet manner
· Be sensitive to the differing needs of children
· Work effectively as part of a team, taking different roles on a rota basis within that    team
· be committed to Seaton Burn’s ethos of high expectations

· have a flexible/ ‘do what it takes’ approach to work

If you are keen genuinely to make a difference and to work with a team of people who are committed to our Students, then this is an opportunity for you to join us.
To apply please complete the application form in full, and send to me on or before 12.00 noon on Friday 27th January 2017 ( Email jane.clarkson@seatonburn.org.uk), all details can also be found on the website.
Yours sincerely
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Steve Campbell
Acting Principal


SEATON BURN COLLEGE
A Specialist Business & Enterprise Foundation School

Midday Supervisor
Person Specification
	Essential Criteria
	Desirable
	How Identified

	Qualifications


	Experience in similar role

NVQ level 1 in Maths and English
	Interview / Application

	Experience


	Experience of similar role.

Speaking to groups of young people or adults


	Interview / Application


	Knowledge/skills/abilities:

Good oral communication skills, to enable development of good relationships with children and to work with them to promote high standards of behaviour
Able to deal assertively and calmly with teenagers.

	Experience of working with young people
First Aid Certificate

Ability to deal with minor incidents, first aid and personal health and hygiene of students

Ability to work in a changing environment in a flexible way
The ability to form good working relationships with teachers, and other supervisors and follow instructions


	Interview

Interview/Application
Interview / Application
Interview / Application

Interview

Interview / Application

	Disposition
Calm and able to manage situations that may arise

Flexible and a good communicator
	
	Interview / Application



School Aims & Values
At Seaton Burn College we value the individual differences of our students; encourage them to succeed in everything they do; and help them to become caring, confident and responsible young people.


Our values are:

· To be inclusive 

· To be enterprising

· To be caring

· To have integrity

· To show respect

Our aims are to:

· Raise the aspirations of all who learn and work at College

· Strive for continued improvement and excellence in learning and teaching

· Create an atmosphere of trust, respect and tolerance

· Encourage individuals to be caring, well-behaved, honest, confident and capable citizens

· Be creative, innovative, risk-taking, and to show initiative and self-reliance

We will seek to achieve these aims by:

· Providing education for all which is broad, balanced and relevant

· Offering a range of experience and activities, particularly those related to business and enterprise both within and beyond the formal curriculum

· Encouraging and rewarding talents and achievements

· Maintaining a secure and stimulating learning environment

· Setting high standards of appearance, attendance and behaviour

· Supporting and encouraging all staff in their professional development

· Working in partnership with parents and the community to prepare our young people for the future

These principles guide our actions irrespective of ability, age, gender, race or religion
	Working in Partnership with Parents and the Community








Seaton Burn College


A Specialist Business & Enterprise Foundation School
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Seaton Burn College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment








Application Details





Midday Supervisor


APT&C Grade  (Point 7-9) Part time 5 hrs per week


£14615 - £14975 pro rata, this is a term time only position











Acting Principal: Steve Campbell





Learning for Life: Achievement for All








