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 Washingwell Community Primary School                 
Job Profile:     

Out of School Club Assistant
Line Manager:  

Head Teacher/School Business Manager
Purpose:

The role is primarily to assist in the supervision and welfare of children who attend the before and after school club. This involves supporting children in their development and assisting with the organisation, setting out and clearing away of resources to create a purposeful and attractive learning environment and supporting the Out of School Club Leader.

Key roles of this post:

1. Interacting with pupils whilst providing a safe and secure environment in which pupil play and socialising can take place.

2. Assisting in the delivering of age appropriate activities for Out of School Club pupils.

3. Liaising with parents on a daily basis about issues of immediate concern, eg, receiving Out of School Club monies, pupils and their belongings.

4. Helping pupils to select breakfast/tea options and to serve with due regard to health and hygiene requirements.

5. Ensuring appropriate storage of food stuffs, equipment and utensils.

6. Cleaning the Out of School Club area after use.

7. Delivering pupils back to class and ensuring that relevant issues are passed onto school staff.

8. Participate in regular meetings with Breakfast Club staff/School Business Manager and/or Head Teacher to address issues related to service provision.

9. Such other responsibilities allocated which are appropriate to the grade of the post 
Job Specification: Out of School Club Assistant
	Essential
	Desirable

	Education and Qualifications:

	
	- First Aid

- Evidence of relevant professional CPD.
- Relevant Safeguarding qualifications

- Teaching Assistant Qualification
- Food Hygiene Qualification

	Knowledge and Understanding of: 

	- Basic Health and Safety requirements


	

	Experience of:

	- Working with children aged from 3 - 11
- Putting the customer/service user first and providing excellent service. 
	- Working within an Out of School Club setting previously. 

	Skills and Abilities to:

	- Good IT Skills

- Work independently and within a team
	

	Personal Qualities

	- Enthusiasm
- Positive role model

- Flexible

- Self-motivated

- Reflective
	


