	
	
	Version School



	Confidential Application Form 

	The information given on this form will be treated in confidence. Any offer of employment will be subject to references that we find to be satisfactory, medical clearance and CRB checks and documentary evidence showing your entitlement to work in the UK under the Asylum and Immigration Act 1996. 
So that we compare candidates fairly, this form is the only document we consider when screening applications. Therefore, please do not send a CV, written references, examples of work or other supporting information unless it is specifically requested. Please use a Black ink and ensure contact telephone numbers and email are included.   


	POSITION APPLIED FOR 
	 


	PERSONAL DETAILS 

	Title:  ____________________                       
Surname: ____________________              First names: ____________________________________________ 

	Address: 



	Postcode __________________
	Mobile Phone No _______________________ 

	Daytime Phone No __________________
	Evening Phone No ______________________

	E-mail Address _______________________________

	Where did you learn about this vacancy? 


	Are you related to any Elected Members of the Council, or any Senior Officer    Yes / No
If YES, please give name of Elected Member / Senior Officer _______________________________ 


	AVAILABILITY 

	Are there any special arrangements you need for the interview? 


	Please indicate any dates you are unavailable for interview 


	Please state the notice period required to terminate your present employment (if applicable) 



	Health & Care Professions Council No. (where applicable)

	Teachers Reference Number (where applicable)

	WORK PERMITS

	Do you require a work permit to undertake full or part-time in the UK?   Yes / No  

	If YES, which visa do you hold? 

	What is the expiry date of this visa? 


	EDUCATION RECORD 

	Where Studied 
	Dates
	Examinations Taken (with details of results) 

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	


	FURTHER/HIGHER EDUCATION RECORD 
(If you do not hold formal educational qualifications, please provide additional information on how you qualify for the position through experience) Please provide names of universities/colleges attended (f/t or p/t), course titles, degree/diploma, level/class and dates. 

	

	Any other relevant education or training



	PROFESSIONAL QUALIFICATIONS 

	Where Studied 
	Dates
	Examinations Taken (with details of results) 

	
	From
	To
	

	
	
	
	

	
	
	
	

	IT SKILLS 

	Training will be provided where required. Information given here will help us to plan training schemes.

	Microsoft Office 
	 None / Basic / Competent/ Highly skilled 

	Word
	 None / Basic / Competent/ Highly skilled

	Excel
	 None / Basic / Competent/ Highly skilled

	E-mail
	 None / Basic / Competent/ Highly skilled

	Project
	 None / Basic / Competent/ Highly skilled

	PowerPoint
	 None / Basic / Competent/ Highly skilled

	Databases
	None / Basic / Competent/ Highly skilled 

	Others __________________________________________________________
	None / Basic / Competent/ Highly skilled 


	EMPLOYMENT HISTORY 

	Present employment 

	Job title 
	Employer 

	Current Salary 
	Address

	Current Scale (if applicable) 
	

	 

	Employed From 
	Employed to 

	Please give a brief description of current duties, responsibilities and achievements



	PREVIOUS EMPLOYMENT (Most recent first) 

	Employers Name
	Date From -
To
	Job Title & Main Duties
	Grade Salary
	Reason for Leaving

	
	-

	
	 
	

	FURTHER EMPLOYMENT ( That may be of relevance to the post) 

	

	


	SKILLS AND EXPERIENCE 

	Please give examples of your achievements, skills and experience, which match those sought in the job description/person specification (please attach additional sheets if required).  
SKILLS AND EXPERIENCE (continued)



	Do you have a full and current driving licence?  Yes /No
ONLY provide Licence number if the position you are applying for requires you to drive ___________________________________________

	Please advise of any additional Driving Skills you hold such as Fork Lift Truck License / HGV 1  ___________________________________________________________________________________________


	If applying for a position working with children or vulnerable adults that is subject to a Disclosure & Barring Service clearance do you have any convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?
Yes/No*
(*delete as appropriate)
If  YES, please provide details below:
 (please attach additional sheets if required) 

Failure to declare convictions/cautions, warnings or reprimands may result in cancellation of any job offer 




	REFERENCES

	PLEASE NOTE: If the post is subject to Criminal Records Bureau clearance, references will be sought for those candidates short listed for interview.

Please complete details for two referees who can comment on your work performance. One should be from your present or most recent employment and the other from a previous job within the last 5 years.

For posts not subject to Criminal Records Bureau clearance, please indicate if we may seek references prior to interview: 

	Do we have permission to contact your referee prior to job offer? Yes / No

	1st Referee 
	Job Title 

	Relationship to applicant  

	Organisation Name 
	 

	Address 






	Phone Number 
	Fax 

	E-mail 
	 

	If this person is not available, who else can we contact?

	

	Do we have permission to contact your referee prior to job offer? Yes / No

	2nd Referee 
	Job Title 

	Relationship to applicant  

	Organisation 
	 

	Address 






	Phone 
	Fax 

	E-mail 
	 

	If this person is not available, who else can we contact? 


	Please use this area to provide details on any gaps in your employment plus any none work related history. Please also add any additional information you consider would be relevant to support your application for this particular post. (please attach additional sheets if required)


	Please provide your National Insurance Number (this is Mandatory)  __________________________________
 For the purposes of the Data Protection Act 1998, I consent to the information contained in this form, and any information received by or on behalf of Redcar & Cleveland Borough Council relating to the subject matter of this form, being processed by them in administering the recruitment process. 

By completing this form I declare that all the information on this application form is true and correct. I have not sought the support of or canvassed directly or indirectly any Elected Member or Senior Officer of Redcar & Cleveland Borough Council or any School / College or the head or governor of any Educational Establishment, nor will I do so. (This does not prevent such persons from giving a written testimonial of the candidate’s ability, experience or character for submission to the Authority with an application for appointment).
IT IS A CRIMINAL OFFENCE TO APPLY FOR A POST WORKING WITH CHILDREN IF YOU ARE BANNED UNDER THE PROTECTION OF CHILDREN ACT.
Signature _________________________________________________                                 Date ___________________ 

Note:  All candidates applying for employment via email will be required to sign and date this form if invited to attend an interview. 

	Postal Applications:   Kirkleatham Hall School, Kirkleatham Village, Redcar, TS10 4QR
Email:   kirkleathamhallschool@khs.rac.sch.uk



