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JOB DESCRIPTION
	Post:
	Teacher of English/and other subjects as per timetable need. 

	Salary:
	TMPS/UPS (as appropriate) 

	Responsible to:
	Designated Performance Management Team Leader, Faculty Leader: 


GENERAL DUTIES

To carry out the professional duties of a teacher as circumstances may require under the reasonable direction of the Headteacher:-

Teaching:

Having regard to the curriculum for the school, with a view to promoting the development of the abilities and aptitudes of pupils in any class or group assigned:-

· Plan and prepare courses and lessons

· Teach assigned pupils according to their educational needs

· Set and mark classroom and homework

· Assess, record and report on the development, progress and attainment of pupils

Other activities:

· Promote the general progress and well-being of individual pupils and classes or groups assigned

· Provide guidance to pupils on educational and social matters or give information about sources of more expert advice on specific questions; making relevant records and reports

· Make records of and reports on the personal and social needs of pupils

· Communicate and consult with the parents/guardians of pupils

· Communicate and co-operate with relevant persons/bodies outside the school

· Participate in meetings arranged for any of the purposes described above

Assessment and reports:

· Provide or contribute to the oral and written assessments, reports and references relating to individual pupils and groups assigned

Pastoral care:

· To be responsible for the pastoral care of a registration group

CPD:

· Participate in arrangements for further training and professional development as a teacher including undertaking training and professional development 
Educational methods:

· Advise and co-operate with the Headteacher and other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods or teaching and assessment and pastoral arrangements

Discipline, health and safety:

· Maintain good order and discipline among the pupils

· Safeguard the health and safety of pupils both when they are authorized to be on the school premises and when they are engaged in authorised school activities elsewhere

Staff meetings:

· Participate in meetings at the school which relate to the curriculum, administration, 
organisation and pastoral arrangements of the school
Cover: 

· Supervise and so far as practicable teach any pupils whose teacher is unavailable to 
teach them

(Provided that the unavailable teacher has not been absent for more than three days and 
that the absence was not known for two days in advance of the first day of absence except 
in circumstances where the school have exhausted all reasonable means of providing a 
teacher to provide cover without success.)

Working time:

· Be available for work for 195 days pro rata in any school year (teaching on 190 days in 
addition to carrying out other duties) specified by North Tyneside Council or, if the Council 
so directs, by the Headteacher

· Be available to perform such duties at such times and such places as may be 
specified 
by the Headteacher for 1265 hours pro rata in any school year

(Those hours to be allocated reasonably throughout those days in the school year on which required to be available for work. Time spent travelling to and from work shall not count against these hours.  There is no requirement to undertake midday supervision.  
A lunch break of reasonable length shall be allowed between school sessions.)

· Work such additional hours needed to discharge effectively professional duties, including, in particular, planning and preparing courses of lessons and assessing, recording and reporting on the development, progress and attainment of pupils recording and reporting on the development, progress and attainment of pupils.  (The amount of time required for this purpose beyond 1265 hours pro rata and the times outside the 1265 pro rata specified hours at which duties shall be performed shall not be defined by the employer.)

PARTICULAR DUTIES:

· Predominantly teach English.
· Perform such particular duties as may be reasonably assigned in accordance with any directions given by the Headteacher from time to time
· To run an after school club at least once per week
Signed: ……………………………………………..……..   Date: ………………………………

To be reviewed and updated annually in accordance with the School Teachers’ Pay and Conditions Document.

MARDEN BRIDGE MIDDLE SCHOOL

Job outline

	Post Title
	Teacher of English (and other subjects as per timetable need)

	Permanent / temp
	1 Year fixed term contract

	Scale
	TMPS / UPS as appropriate to previous experience

	TLR allowance
	N/A

	Responsible to
	English Leaders

	Responsible for
	Progress of and standards achieved by pupils in teaching groups directly assigned.

	

	Job purpose
	· To teach English to assigned groups throughout the full 9-13 age range.



	

	Job content
	· Teach the above to assigned groups in accordance with National Curriculum guidelines and faculty schemes of work

· Plan and deliver appropriate, challenging lessons

· Plan and set appropriate homework in accordance with school policy

· Continually assess, monitor and evaluate pupil progress.

· Give constructive feedback to pupils and report to parents in accordance with school policy

· Design and implement intervention strategies in order to maximise progress made by individuals and groups

· Be accountable for the value added progress of and standards achieved by individuals in teaching groups directly assigned

· Support the designated Faculty Leaders and other teachers, contributing positively to meetings




MARDEN BRIDGE MIDDLE SCHOOL

Person specification
	Post Title
	Teacher of English (and other subjects as per timetable need)

	Permanent / temp
	1 year fixed term contract

	Scale
	MPS / UPS as appropriate to previous experience

	TLR allowance
	N/A

	Responsible to
	Faculty Leader: English  Leader

	Responsible for
	Progress of and standards achieved by pupils in teaching groups directly assigned.

	ESSENTIAL
	DESIRABLE
	ASSESSMENT MEANS

	Skills / knowledge / aptitudes


	Knowledge of

· National Curriculum

· Relevant guidelines

· Safeguarding responsibilities
	· AfL strategies

· Knowledge of current assessment ideas.
	· Interview

	Ability to

· Work co-operatively as a team member

· Motivate pupils and promote high expectations 

· Attain high standards of learning and progress

· Communicate effectively

· Support others

· Use ICT effectively
	· Teach other subjects

· Contribute to wider life of school.
	· Application

· Interview

· Reference



	Qualifications / training

	· Qualified teacher status

· Primary or Secondary

· Relevant teacher training course

· O and A levels
	· Relevant CPD
	· Application

· Interview



	Experience of

	· Teaching English at Key Stage 2 and 3
	· Teaching other subjects
	· Application

· Interview

· Reference



	Disposition

	· Flexible, supportive team workerHard-working, enthusiastic, organised

· Reflective practitioner

· Cheerful, good humoured
	
	· Application

· Interview

· Reference
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