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2016-2017

Clavering Primary School
Job Description
Physical Education, School Sport and 

Physical Activity (PESSPA) 

Higher Level Teaching Assistant (HLTA)

Band 7   Point 19 to 21
Responsible to: Headteacher, Deputy Headteacher and Governing Body
JOB SUMMARY:
· to work across the school to provide cover for teachers (PPA cover/absence from school) – primarily, the teacher will teach 50% of the Physical Education lessons in Years 1, 2, 3 and 4; 
· to run daily morning playtime and lunchtime physical activity sessions for targeted children (note: the post holder’s lunchtime will be before the pupils’);

· to run daily after-school clubs that are physically active in nature;

· to support learners in the classroom; 
· to work with small groups on specific interventions.

PURPOSE OF THE JOB:
· to collaborate with teachers in the planning and delivering of Physical Education lessons and report on development, progress and attainment;
· to help increase physical activity during morning playtimes and lunchtimes;

· to provide additional opportunities for physical activity by running after-school clubs;

· to support learners in class or through specific interventions, under the direction of a class teacher.
Main Functions:
Under the guidance and direction of teaching staff:

· assist in preparing lessons and learning activities for individuals, groups of pupils and whole classes.

· deliver Physical Education lessons to whole classes.

· use teaching and learning objectives to plan, evaluate and adjust lessons/work plans as appropriate within an agreed system of supervision.

· plan, prepare and deliver specified learning activities to individuals, groups of pupils and whole classes, modifying and adapting activities and the approach as necessary, under the direction and supervision of a teacher.

· assess the needs of pupils and use knowledge and specialist skills to support pupils’ learning.

· promote high standards of behaviour, employ effective de-escalation strategies and, where necessary, exercise appropriate physical intervention.

· support pupils in emotional and social well-being, reporting problems to the teacher as appropriate.

· provide specialist support to pupils in any or all of the following areas: pupils with learning, behavioural, communication, social, sensory or physical difficulties; gifted and talented pupils; pupils where English is not their first language; pupils who are not working to the normal timetable; or specific curriculum areas.

· support independent learning and the inclusion of all pupils.

· within defined parameters and guidelines, share information concerning pupils with staff; parents/carers/guardians; and internal and external agencies as appropriate.

· assist in liaising with education, health and other specialists and outside agencies to develop multi-agency approaches to support pupils.

· support learners in class or through specific interventions, under the direction of a class teacher.

· liaise closely with teaching staff to assess the needs of pupils and assist in the preparation, development and implementation of APDRs and/or other personalised learning plans.
· support the raising of educational aspiration in all pupil/parent contact and provide constructive feedback on pupil attainment, learning and achievement.

· record and report on the progress and achievement of pupils and participate in reviews of pupils’ progress and attainment.
· provide feedback to pupils and parents/carers in relation to progress, achievement, behaviour, attendance and other relevant areas.
· run daily morning playtime and lunchtime physical activity sessions for targeted children.
· run daily after-school clubs that are physically active in nature.
· assist in administering and invigilating tests and examinations.
· provide advice, information and demonstrations to classroom and teaching assistants to assist in the development of their skills.

It is an expectation of the role that jobholders will engage with all pupils as directed by the school in line with the overall goals of the school and the needs of all pupils.

General Requirements:

· attendance at, and participation in, training and development activities and schemes of assessment, professional development and review.
· attendance at meetings and liaising, communicating and establishing constructive relationships with colleagues in school, parents/carers, outside agencies and other relevant bodies.
· use ICT effectively to support learning activities and develop pupils’ competence and independence in its use.
· supervise classes during the short-term absence of teachers within an agreed system of supervision.
· be an effective role model for pupils by demonstrating and promoting the positive values, attitudes and behaviour expected from pupils.
· have due regard to confidentiality, child protection procedures, health and safety, behaviour management, equal opportunities, special educational needs and other policies of the governing body and/or local education authority.

The post holder will be required to undertake some or all of the duties and general requirements associated with a Higher Level Teaching Assistant as directed.
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PRIMARY SCHOOL








Clavering Primary School: Dream, Believe, Achieve Together
Clavering PESSPA Programme: Healthy, Active Children Achieve More

