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Acre Rigg Infant School
JOB DESCRIPTION
Post Title:


 Teaching Assistant 3 (Temporary)
Grade/Scale:

        Grade 4 (£16772 - £18560)  pro rata
Responsibility to:
        Head Teacher and Governing Body 

General:

· Have regard for the Children Act (2004) and treat all pupils with respect and provide for their personal, educational and learning needs.

· Abide by the conditions of service as outlined in the latest Local Government Pay and Conditions document.
· Be a member of the team who make up the whole school staff including teachers, support assistants, caretaker, clerical assistants, supervisory assistants, kitchen staff and cleaning staff.
· Supervise a group of nursery children over the lunchtime period. Deliver planned activities over the lunchtime period. 
· Liaise with staff members and keyworkers in the setting. 

· Be responsible for a group of four two year old children- morning and afternoon. 
Key Duties:

·  Prepare and deliver learning to individuals and small groups throughout the early years age range, differentiating and adapting activities and learning programmes to suit the needs of allocated pupils. 
· Assess, record and report on development, progress and attainment as agreed with the teacher.
· Monitor and record pupil responses and learning achievements, drawing any problems that cannot be resolved to the attention of the teacher.
· Select and adapt appropriate resources and methods to facilitate agreed learning activities 
· Support pupils in social and emotional well-being, reporting concerns to the teacher as appropriate. 

Teaching Assistants in this role may also:

· Establish and maintain relationships with families, carers and other adults eg speech therapists etc.
· Escort and supervise pupils on educational and out of school activities.
· Guide and support pupils in their personal, emotional and social development.
· Prepare displays. 

· Supervise individuals and groups of pupils throughout the day, including supervision in the classroom, playground and dining area.
· Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence. 

The above lists are not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.

