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JOB DESCRIPTION

	Post Title:  Full time temporary one year contract
	School: Swarland Primary School
	Office Use

	MPS/UPS £22,023 to £30,128 pro rata
	
	JE ref:



	Responsible to: Headteacher
& Governing Body
	Date: 15.3.17
	Manager: Mrs Fletcher
	

	Job Purpose:  Primary Practitioner – initially in Reception.


	Resources
	Staff
	Deployment of teaching assistant.

	Finance
	Not applicable.


	Physical
	One classroom

	Clients
	64 children on roll. 

	Duties

To carry out duties as outlined in the latest School Teachers’ Pay and Conditions document and in line with the policies and procedures of Swarland Primary School. (The duties and responsibilities highlighted in this job description are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and extent of the post and the grade has been established on this basis).
Purpose

To be responsible for the education, welfare and safeguarding of pupils assigned to you as class teacher in accordance with the School Teachers’ Pay and Conditions document and in line with the school aims.

Main responsibilities and accountabilities (within the framework of national and school policies and procedures)-
Teaching and learning

· Raise standards of pupil achievement across the curriculum.

· Plan and implement a broad curriculum that will engage and challenge all children.

· Plan and deliver learning experiences that meet the needs and interests of all the children.

· Provide challenging opportunities for children to manage their own learning and become increasingly independent learners.

· Use a variety of teaching techniques that incorporate effective questioning and responses.

· Assess children’s work systematically and use the results for future planning, teaching and learning. 

· Maintain assessment records, write reports and engage in discussions on pupil progress with senior staff.

· Provide termly pupil progress updates for parents at Parents’ Consultation Meetings and an annual report.

· Set clear targets for individuals, groups and the class as a whole that are realistic, measurable and build on prior attainment.

· Make appropriate educational provision for children with special educational needs and those in receipt of the pupil premium. 

· Create and maintain a happy, secure, safe, and stimulating learning environment.

· Co-ordinate and lead in a core subject.

Pastoral duties

· Demonstrate high expectations of pupil behaviour and discipline through the use of agreed rewards and sanctions.

· Mark the register at the beginning of each morning and afternoon session.

· Attend whole school assemblies, playground and lunch duties as requested by the Headteacher.

· Encourage children to be part of the school community.

· Encourage children to develop a positive attitude and sense of respect towards others.

Effective deployment of resources 

· Manage support staff and other adults within the classroom.

· Ensure resources, materials and equipment are well organised and easily accessible to encourage the children to become independent and responsible learners.

· Use ICT and other technologies effectively to enhance teaching and learning.

Professional standards and development

· Set an exceptional example around school in appearance and personal conduct. 

· Maintain the caring and friendly ethos of the school. 

· Understand the professional responsibilities in relation to school policies and procedures, particularly child protection and safeguarding.

· Have a thorough and up to date knowledge and understanding of the new National Curriculum programmes of study and pedagogy of primary education.

· Attend staff meetings and training.
· Contribute to the school improvement planning.

Relationships

· Establish effective working relationships with other colleagues, parents and other agencies.

· Show due consideration for confidentiality when dealing with children, colleagues, parents and outside agencies.

· Take part in whole school and community activities wherever possible and ensure the image of the school is projected in a positive way.
Continued professional development

· Use PPA time effectively.

· Take responsibility for your personal continued professional development, keep up to date with research and developments in teaching pedagogy which may lead to improvements in teaching and learning.

· Undertake any necessary professional development as identified in the School Improvement Plan and as part of appraisal system.
· Contribute to the professional development of others.

	Work Arrangements

	Physical requirements:

Transport requirements:

Working patterns:

Working conditions:
	All posts are subject to a health check.

Will need own transport.

Full time teaching commitment Monday-Friday.  School building and playground.
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PERSON SPECIFICATION

	Post Title:    Primary Teacher Variable contract 0.3- 1 FTE initially to teach Reception,
	Service: Teacher
	Ref:

	Essential
	Desirable
	Assess

by

	Knowledge and Qualifications

	Teaching qualification recognised by the DFE with QTS.

Recent professional development.
	· This post is open to NQT’s.
	a

	Experience

	· Proven outstanding teaching, including recent Early Years’ experience. 
· Teaching in more than one year group up to Year 6.

· Successful experience of using a variety of approaches to enhance teaching and learning;

· Evidence of planning and delivering high quality learning opportunities for children in the primary curriculum.
· Ability to work as an effective member of a small team and contribute effectively.
· Evidence of safeguarding training and effective use of safeguarding procedures.
	· Teaching in mixed year groups.

· Experience of delivering and analysing assessment data, including Development Matters bands and new national curriculum.
· Proven track record of improving learning outcomes.
· Proven success in leading in an area of school improvement. 
· Willingness and ability to take on subject leadership.
	a,i,o,r,t

	Skills and competencies

	· Outstanding practitioner.

· Commitment to high standards of teaching and learning;

· Ability to plan effectively and independently in both short and medium term;

· Effective classroom management and behaviour management skills;

· Effective communication skills (written and verbal) with children and adults;

· Clear evidence of knowledge and understanding of primary education, particularly the early years curriculum and development of reading, writing and maths.

· Effective use of assessment strategies and evidence of using this information to impact positively on children’s learning;

· Evidence of creating a stimulating learning environment indoors and outdoors.
· A commitment to contributing fully to school improvement priorities.
	· Knowledge and understanding of the characteristics of high quality teaching and learning.
· Knowledge and understanding of monitoring and evaluating teaching and learning.
· Knowledge and understanding of using pupil tracking data to raise standards.

	a,i,r,o,t

	Physical, mental and emotional demands

	· Ability to form effective working relationships with colleagues and parents;

· Ability to relate sensitively to the needs of children;

· Willingness to work as part of a team and to use initiative;
	· Willingness to take on extra curricular activities to enhance the school’s current provision.
· Desire to pursue further training.
	a,i,r,t

	Other

	· Take the initiative
· Be resilient and open to constructive criticism to improve own teaching skills.
· Approachable, committed, enthusiastic, ability to motivate self and others, calm under pressure, well organised, flexible and have a good sense of humour.
	
	i,o,r


Key to assessment methods; (a) application form, (i) interview, (r) references,  (o) observation of teaching,   (t)  task
