
HARTLEPOOL COLLEGE OF FURTHER EDUCATION

An Equal Opportunities Employer

Appointment of Instructor/Assessor in Motor Vehicle 
Hartlepool College of Further Education seeks to appoint an enthusiastic and proactive Instructor/Assessor in Motor Vehicle.  As an employer-facing organisation that celebrates skills, the College is proud that skills training and development is at the heart of its new building’s design.  This exciting opportunity offers an enthusiastic, ambitious and committed individual the chance to join this forward-looking college as it embraces change and responds to increased demands for its services.

Applicants should have relevant industry experience and knowledge of the Motor Vehicle sector (light and heavy vehicles).  A minimum level 3 qualification in a relevant vocation is essential for this post, along with a teaching qualification or a willingness to undertake teaching and assessor’s qualifications within an agreed timescale.  

The post-holder is expected to be an excellent team player and embrace the College’s RESPECT values.

Salary: £22,194 - £26,478 per annum (pts 21-27)
For full details and application forms please go to www.hartlepoolfe.ac.uk/jobvacancies or contact Human Resources on 01429 404026.  

Completed application forms must be returned to hrpayroll@hartlepoolfe.ac.uk no later than 08:30 on Monday 3 April 2017.

Hartlepool College of Further Education is firmly committed to embedding and promoting a safeguarding culture, and adopts safer recruitment practices. Therefore all appointments will be subject to pre-employment checks including an Enhanced Disclosure and Barring Service Check and references.
HARTLEPOOL COLLEGE OF FURTHER EDUCATION

Hartlepool College is a medium-sized institution with an annual enrolment of approximately 8000 students.  The college is organised into ten academic delivery schools.   

The Schools are:

	· Academic and Professional Studies

	· Construction and the Built Environment

	· Design, Multimedia and IT

	· Engineering

	· English and Mathematics

	· Fabrication, Welding and Automotive 

	· Health and Care

	· Hospitality, Catering, Hair and Beauty

· Sport and Public Services

	


HARTLEPOOL COLLEGE OF FURTHER EDUCATION

JOB DESCRIPTION

	POST TITLE
	-
	Instructor/Assessor – Motor Vehicle   

	
	
	

	REPORTING TO
	-
	Head of School – Fabrication, Welding and Automotive 

	
	
	

	SALARY
	-
	£22,194 - £26,478 per annum
Pts 21-27

	
	
	

	HOURS
	-
	Full time 

	
	
	

	HOLIDAYS
	-
	29 days plus bank holidays 


THE SPECIFIC NATURE OF THE ROLE

The post-holder will be responsible and accountable for the delivery of effective instruction and the supervision of learners and apprentices working to national occupation standards associated with motor vehicle (light and heavy).  This will include demonstrating the correct and safe use of equipment & tools, supervising groups of learners, assessing competence in practical skills (including on-site assessment), using a range of standard materials and techniques.  The post-holder will be responsible and accountable for ensuring effective house-keeping in the related area(s) to 5S standards, including the maintenance of a safe working environment. The post-holder is expected to be an excellent team player and embrace the College’s RESPECT values.  The role will include up to 30 hours of instruction/assessment in the Skills Academy, on-site or in the workplace. The remaining time is expected to be used for maintaining 5S standards in the Skills Academy.  
MAIN DUTIES AND RESPONSIBILITIES
· Provide instruction to the specified standards and providing feedback to students regarding their progress

· Assess competence using awarding organisation criteria in the workshop and work-based environments for motor vehicle disciplines
· Exercise care in the use of equipment and report faults to the appropriate person
· Ensure the work area is ‘set-up’ and ‘cleared away’ at the start and end of each working day – promoting the principles of exemplar (5S) housekeeping to students 
· Ensure appropriate levels of stock and that the college’s purchasing protocols are followed at all times

· Participate in good practice dissemination events and embed good and innovative practice in classes to enhance the learning experience of students

· Participate in the coaching and mentorship of students engaged with skills competitions 

· Contribute to course team target setting, review and pastoral reporting (including Uniformed Tutorial System) 

· Maintain up to date knowledge of those subjects delivered and undertaking recording of continuous professional development activities

· Attend and contribute to team/School meetings as required as well as School and College student recruitment activities such as Open Days

· Support the college’s Facilities team and maintenance operations outside of the academic year

· Embrace the College’s RESPECT values and values associated with new ways of working

· Promote and implement the policies of the corporation to ensure the efficient operation of its business and the welfare and interests of its students and employees commensurate with the grade of the post
· Support on site progress checks and assurance visits where/if required 

· Support learners in their preparation for work placements and actively engage with employers to establish new placements with potential for apprenticeship opportunities 
· To perform such duties consistent with the position as may be required by the Principal from time to time
· Deliver good or better learning and assessment which focuses on individual learners’ needs
· Take part in the College’s Unified Tutorial System
· Maintain membership of relevant professional body/bodies (industry and/or teaching) to ensure professional standards and updating are upheld 
· Promote and maintain a commitment to a transparent safeguarding culture.
HARTLEPOOL COLLEGE OF FURTHER EDUCATION

PERSON SPECIFICATION

	POST TITLE

	
	Instructor/Assessor – Motor Vehicle  


It is expected that the successful candidate will be able to meet the following criteria:
	Criteria
	Essential (E) or Desirable (D)
	Where assessed

	1 – An initial teacher training qualification or willing to work towards within an agreed timescale  e.g. the L3 Award in Education and Training


	E
	i

	2 – Assessor qualification (for example A Award or D32/D33) or willing to work towards – within an agreed timescale

	E
	i

	3 - Level 3 vocational qualification in a relevant discipline  

	E
	i 

	4 – Level 4 qualification in a relevant discipline (HNC or similar)  


	D
	i 

	5 - Demonstrable industry experience and knowledge of the motor vehicle sector 

	E
	i, ii and iii

	6 - Demonstrable track record of delivering good or better instruction in a relevant discipline  

	D
	ii and iii

	7 - Good IT skills to support both administration duties and to enhance instruction practice

	E
	i and iii

	8 - Strong organisational skills to manage diverse and conflicting priorities proactively

	E
	i and iii

	9 - Exemplary oral and written communication skills

	E
	i, ii and iii

	10 – Verification qualification (for example V Award or D34)


	D
	i

	11 – Ability to maintain and promote a practical working environment that is consistent with the College’s drive for excellence by incorporating the principles of 5S or similar standards 
	E
	ii and iii

	12 – Commitment to the safeguarding and promotion of the welfare of children, young people and vulnerable adults within the College

	E
	i, ii and iii


	13 - Maintain membership of relevant professional body/bodies (industry and/or teaching) to ensure professional standards and updating are upheld
	E
	Ongoing 


i – application form/letter (qualifications to be verified if successful)

ii – work-related activity

iii – interview
	Approved
	
	Principal

	
	
	

	
	
	Head of School 

	
	
	

	
	
	Post Holder

	
	
	

	
	
	Date



