[image: image1.jpg].
Hill Top School
Oecialist Arts College






JOB DESCRIPTION

DUTIES AND RESPONSIBILITES



1. Name:  

2. Title of post:  
Teaching Assistant, Level 3 + SSA
The post requires you to support pupils from the Secondary age range with severe and moderate learning difficulties and on the Autism Spectrum Disorder.  In common with all other staff you will be working towards the agreed school aims.

3. Responsible to:  Executive Head Teacher, Head of School and Assistant HT’s, Lead teachers
4. To compliment this job description, the post holder will be required to work in line with the teaching assistant standards.
5. This job description is effective from 1st September 2017 and will be reviewed on an annual basis as part of the appraisal process.
6. You are required to undertake the following within the schools existing aims, policies and schemes of work
7. To support individual students to access the curriculum, i.e. to facilitate access to lessons reinforcing the teacher’s instructions.
8. To work to the direction of the teacher and to support the set up of individual schedules and work systems. 
9.  To help the students work as independently as possible. 
10. To help supervise students at designated lunch or break times as directed by the teacher. 
11. To help in the preparation and organisation of classroom resources including making adjustments in classroom layout. 
12. To lead small group activities within a class, as directed by the teacher, to support students. 
13. To liaise with relevant subject teachers regarding the most effective way to support pupils within the class. 
14. To adhere to all school policies including safeguarding
15. To participate in whole school monitoring of teaching, learning and planning 
16. To contribute to the assessment, accreditation and other data as required by your line managers  
17. To follow departments monitoring and tracking systems relating to students attainment , progress and achievement
18. To have high expectations and be an excellent role model as a teaching assistant
PERSONAL DEVELOPMENT
· To take a full part in professional development activities
· To meet all deadlines and attend all meetings punctually

· To be courteous to colleagues, visitors and telephone callers and provide a welcoming environment

· To attend regular relevant INSET

· To keep ICT skills up to date through relevant INSET

· To keep regular records of personal development activities


 











Signed …………………………


Head





Signed …………………………


Teacher





Date ………








