
	CLEVELAND FIRE BRIGADE
PERSONAL SPECIFICATION – YOUTH ENGAGEMENT COORDINATOR 

	
	Essential
	How Measured
	Desirable
	How Measured

	Qualifications/

Attainments
	· Excellent numeracy & literacy skills

· Good academic background up to ‘A’ Level standard or evidence of continued professional development

· Driving Licence
	· Application Form, Certificates;
· Application Form, Certificates;

· Application Form, Certificates;
· 
	
	

	Experience and Knowledge
	· Experience of effective communications with a wide range of people

· Experience of presenting to large groups

· Experience of working with young people, and delivering structured input to a wide range of people

· Knowledge of safeguarding 
· Experience of partnership working, including the delivery and evaluation of commissioned services, or similar
	· Application Form, Interview;
· Application Form, Assessment;

· Application Form, Interview;
· Application Form, Interview;

· Application Form, Interview;


	
	

	Skills and  Competence
	· PC literate, familiar with IT packages particularly word, excel and powerpoint and able to work with various software

· Organisational skills, including ability to work with competing demands, forward plan and task management skills to manage workload effectively to meet organisation priorities and deadlines

· Excellent interpersonal and presentation skills


	· Application Form, Certificates, Assessment; 
· Application Form, Interview; 
· Interview;

	
	

	Personal Qualities
	· Able to tactfully deal with sensitive situations

· Self motivated

· Able to work individually and as part of a team


	· Application Form, Interview;
· Interview;

· Interview;


	· Innovative, and able to adapt plans and adopt new ways of working, sometimes at short notice


	· Interview;



	Other Requirements
	· Commitment to Equality and Diversity

· Commitment to Health and Safety
	· Application Form, Interview;
· Application Form, Interview;


	
	


