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UPPER SCHOOL LEADER ~ PERSON SPECIFICATION
The essential requirements that are necessary to do this job are listed below.  

In your application, you should state clearly how your knowledge, skills and experience meet these requirements.

The selection panel will reach a decision, about whether or not to short-list you, based upon the information you provide.  

	Roles within Post:
	Special Educational Needs Co-ordinator, Key Stage 2 Manager, Core Subject Leader, Member of Senior Management Team & Class Teacher 

	Pay Scale:
	MPS/UPS dependent upon teaching experience plus TLR 2c

	Responsible to:
	Headteacher

	Responsible for:
	Teachers and/or Support Staff as directed by the Headteacher

	Overall Purpose:
	· To carry out the professional duties of a Teacher as set out in the School Teachers' Pay and Conditions Document and in accordance with the school's policies and the National Curriculum;

· To be accountable for the educational progress of pupils throughout Key Stage 2, for progress and attainment across school within a core subject and to act as the Special Educational Needs Co-ordinator for the school, responsible for SEN policy and its implementation;
· To support the Headteacher and other members of the Senior Leadership Team in the management and organisation of the school, including working with the Lower School Leader to ensure the smooth running of the school in the absence of the Headteacher, Deputy Headteacher and Assistant Headteacher;

· Lead by example as a teacher and as a Middle Leader, acting as a professional role model for staff, promoting teamwork and trust;

· To assist in the development and implementation of school aims, procedures, policies and practices, leading on school improvement priorities linked with the key aspects of the role described in the specific responsibilities section below. 

	Specific responsibilities:


	· Special Educational Needs Co-ordinator 

· Teaching and Learning throughout Key Stage 2

· Curriculum planning and enrichment throughout Key Stage 2

· Assessment and statutory testing throughout Key Stage 2

· School improvement priorities throughout Key Stage 2

· Pastoral issues throughout Key Stage 2

· Performance Management

· Core Subject Leader (English, Maths or Science)

· Pupil Voice role throughout school (e.g. School Council or Class Ambassadors)

· Senior Management Team 


	Factor
	Essential
	Desirable

	Qualification 
& Training
	·  Qualified Teacher status.

· Commitment to completing the National Award for Special Educational Needs Co-ordination within 3 years of taking up the post if it is not already held
	·  Evidence of commitment to further professional development with particular reference to the specific responsibilities of the role, e.g. core subject or SEN.
· National Award for Special Educational Needs Co-ordination

	Knowledge

& Experience
	· Taught in more than one year group in Key Stage 2
· Taught pupils with special educational needs and or disabilities with a clear understanding of inclusion, equality and diversity

· Putting SEN theory into practice - providing effectively for the individual needs of all children (e.g. classroom organisation and learning strategies);
· Using appropriate strategies for meeting SEN in a mixed-ability class situation
· Working on or with a School Senior Management Team in a primary school in a position of responsibility
· Managing staff and participating in a team approach to the management of change 

· Developing and delivering whole school staff training

· Co-ordinating a curriculum area, fulfilling the school’s duty to provide for the needs of all pupils within that curriculum area;
· Monitoring school effectiveness within a specific area and maintaining a climate conducive to school review and evaluation
· Working in partnership with parents/carers and making positive links with stakeholders
· Using data to inform teaching and supporting pupils to fulfil their potential 

· Using up to date research around pedagogy and learning to improve behaviour management, assessment and the practical application of the SEN Code of Practice 
· Subject specific knowledge of a core subject area
· Understanding of improvement strategies for pupil attainment in core subjects
· Strategic management of whole-school issues
· Working within statutory National Curriculum requirements of appropriate key stage
· Working within statutory requirements of legislation concerning Equal Opportunities, Health & Safety, SEN and Child Protection
	· Taught in more than one primary phase
· Taught in more than one school
· Taught pupils with a range of special educational needs and or disabilities as a lead practitioner for SEN
· Using comparative information to analyse strengths and weaknesses
· Working with outside agencies, e.g. educational psychologists 
· Leading team building activities
· Co-ordinating a core subject 

· Coaching and mentoring - supporting others in developing their professional skills.
· Managing a budget
· Using creative approaches to teaching and learning

· Using the Ofsted framework to inform school self-evaluation 
· Preparing for and administering statutory National Curriculum tests
· Working with other schools in partnership

	Skills & Abilities
	· Organise support from a variety of providers for a range of SEN
· Deploy teaching assistants to support SEN pupils effectively
· Lead on and advise staff about SEN initiatives
· Present clearly a wide range of specialised information to both educationalists and non-educationalists
· Make consistent judgements based on careful analysis of evidence
· Participate and lead staff development strategies effectively 
· Create a positive team spirit, delegating and negotiating appropriately, having considered the views of everyone involved

· Communicate effectively with children, staff and parents/carers
· Lead by example, inspiring and supporting staff to ensure that standards are raised and school priorities are achieved.
· Set realistic, but challenging targets and be able to assess and review learners’ progress within an area of the curriculum.
· Communicate effectively to a variety of audiences

· Show evidence of good interpersonal skills as a team member, and in handling sensitive situations in a wider context

· Establish good working relationships with the school community

· Promote a subject area effectively throughout the school

· Promote the school’s aims positively and keep morale high
· Engage and inspire pupils to achieve their best.
· Lead a team contributing to the professional development of colleagues, including the sharing of effective practice.
· Plan, organise and prioritise and manage time effectively
· Establish and develop positive relationships with parents/carers, governors and the community
· Create a happy, challenging and effective learning environment
	· Lead whole school INSET

· Show whole-school awareness
· Use national statistical data to inform planning

· Work with governors and/or parent groups

· Develop strategies for creating community links. 

· Contribute to extra-curricular activities, including school visits.

·  Contribute to whole school development initiatives and school improvement planning.

·  Use ICT knowledge and skills in the learning environment

	Personal Qualities
	· Positive values, attitudes and high expectations for all pupils

· Good verbal, interpersonal and leadership skills
· Good written communication skills 

· Ability to communicate effectively to a range of audiences
· Ability to be clear-thinking, resourceful and resilient in the face of demanding situations

· Ability to demonstrate an empathetic, caring attitude to children and parents/carers

· Ability to manage time effectively - to be organised, but flexible, prioritising appropriately and working to deadlines
	·  Willing and able to enthusiastically promote the school to the wider community


