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St. Mary & St. Thomas Aquinas Catholic Primary School

Job Description for Class Teacher 

Name of teacher:

Salary and Point:






Job Title:


 
Responsible to:

Head Teacher

The school was founded by and is part of the Catholic Church. The school is one of the means through which the Church’s educative mission is fulfilled and is therefore to be conducted as a Catholic school in accordance with canon law, the teachings of the Roman Catholic Church and the Trust Deed of the Diocese of Hexham and Newcastle.

The prime purpose of the Class teacher’s role is to work with the headteacher by:

i) Ensuring you provide the highest possible standards of teaching, learning, spiritual and moral development of the pupils in your charge.

ii) Ensuring that at all times the activities for which you are responsible serve as a witness to the Catholic faith

iii) assisting the Head teacher and the Leadership Group to develop a vision and 

strategic view for the school in its service to the community.

The general duties and responsibilities of the role are:

i) To carry out the statutory tasks laid down in the current School Teachers’ Pay and Conditions of Service Document, in light of the procedures, policies and guidelines adopted by the governing body.

ii) Fulfilling the Mission Statement

iii) Implementing the educational aims, policies, objectives and targets of the school.

iv) Motivating pupils through interest, encouragement and recognition of their unique value.

v) Contributing to the production of the School Improvement Plan.

vi) Implementing the Governing Body’s policies on equal opportunities

As Classroom teacher you should exercise your ministry through the following

job description of general and specific educational responsibilities 

under the immediate directions of the head teacher and Leadership Group to whom 

you will be responsible.

1 Key Area of Responsibility
TEACHING AND LEARNING

i) Ensure the highest possible quality learning environment in the classroom, which reflects the Catholic Nature of the school.

ii) Ensure that all teaching and learning is conducted in an atmosphere of affirmation, encouragement, realistic challenge and sensitive reflection.

iii) Assess and record each pupil’s progress systematically in line with current school procedures and use results to inform planning.

iv) Mark and monitor class work and homework, providing constructive feedback and set targets for further progress.

v) Frequently, positively evaluate your own teaching to consolidate strengths and improve effectiveness when appropriate.

vi) Follow the curriculum policy of the Governing Body and meet statutory requirements.

vii) Ensure that the curriculum is relevant to the needs, experience, interest, aptitudes and stages of development of all pupils, including those with special educational needs and physical disabilities.
viii) Ensure that the Diocesan policy on Religious Education is fulfilled.

ix) Fulfil the statutory duties in relation to the Curriculum including the National Curriculum.

x) Include arrangements for the daily act of collective worship in accordance with the norms of Catholic worship and the wider spiritual life of the school.

Work with the Head teacher and Leadership Group in ensuring that:

i) School policies on curriculum, assessment, recording and reporting are implemented in order to provide effective teaching and learning.

ii) The arrangements for teaching and learning form a coherent curriculum entitlement for all pupils and pupils of all groups.
iii) Information on pupil progress is used to improve teaching and learning, to inform and motivate pupils, to inform parents, to provide necessary references for other educational institutions and employers and to aid governors in fulfilling their responsibilities for the school.

iv) There is continuity of learning and progression for pupils

v) Challenging targets are set for pupil attainment leading to whole school improvement

Work with the Head teacher and the Leadership Group in:

 providing a curriculum for the spiritual, moral, social and cultural development of all pupils.

Ensuring appropriate pastoral care and guidance for all, in accordance with the Mission Statement.

Determining and publicising the means for promoting;

a) Pupils’ self discipline

b) Respect for self, others and authority

c) Good behaviour on and off school premises

Promoting an ethos, which extends opportunities for learning and encourages extra-curricular activities.

2.
EFFICIENT AND EFFECTIVE DEPLOYMENT OF STAFF AND RESOURCES

In the Catholic school all deployment of staff, material resources, time and energy should promote the common good of the community.

Work with the Head teacher and the Leadership group in:

i) making the best possible use of the time and efforts of Teaching Assistants and other adults to enhance the learning of children.

ii) Using resources, including time and energy, efficiently and effectively to meet the school’s aims and objectives in accordance with the school’s Mission Statement and School Improvement Plan.

iii) Providing an attractive environment, which expresses the Catholic identity of the school, stimulates learning and enhances the appearance of the school.

3. WIDER PROFESSIONAL EFFECTIVENESS

i) to keep abreast of developments in the curriculum and teaching methods.

ii) Make good use of the outcomes of monitoring and the school’s performance management arrangements in order to improve the quality of teaching.

iii) Establish and maintain effective working relationships with professional colleagues and parents, acknowledging the professional need for support.

iv) Participate as required in meetings with professional colleagues and parents in respect of the duties as class teacher.

v) Take responsibility for your own professional development and ongoing formation.

vi) To make yourself available for the Performance Management Process

vii) Safeguard self from the destructive dangers of overwork and at all times to seek to retain a healthy balance in your professional and personal life.

viii) Have a secure knowledge and understanding of the subjects taught

ix) Be familiar with all school policies including child protection procedures, health and safety policies and current S.E.N. codes of practice.

4.

ACCOUNTABILITY



In relation to the Governing Body:

a) to assist in the exercising of its functions when requested;

b) to attend meetings of and report to the Governing Body as required.

In relation to Parish and the community, work with the Head teacher and the Leadership Group to:

a) develop and maintain positive relationships with the     

Parish community;

b)  ensure that the school recognises and meets its

 responsibilities in the life of the local community;

c)
promote a positive image of the school in accordance with the Mission Statement.

In relation to the Diocese:

a) recognise the authority of the Bishop in relation to the provision of education in the Diocese. To work where required with Diocesan Authorities.

In relation to parents and those with parental responsibility, work with the Head teacher and the Leadership Group in:

a) building an effective partnership between the school and parents recognising them as the first educators of their children;

b) promoting understanding of the mission, aims and ethos of the school through provision of regular information to parents about:

the progress of their children;

the school curriculum;

other matters relating to teaching methods and organisation;

opportunities for dialogue between parents and staff and for their involvement in the wider life of the school.

In relation to external agencies, work with the Head teacher and the Leadership Group:

i) promoting continuity of learning, progression of achievement and curriculum development

ii) by maintaining effective liaison

iii) by providing training and support trainees and work placements in accordance with school policy.

This job description may be amended at any time following consultation between the headteacher and yourself and will be reviewed annually.

Teacher:




Signed:

Headteacher:




Signed:

Date:   
  



