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School Sport Competition Programme Manager

Job Title:

SSP Competition Manager

Salary:

Grade 8 SCP 27-31 (Salary £24, 174 - £27, 668) Full Time Maternity Cover Post

Term:


9 month Maternity Cover contract starting 4th September 2017

Responsible to: 
SSP Manager 
Base:


Durham & Chester-le-Street SSP is based at Durham Sixth Form Centre. 

Job Description

· To plan, deliver, co-ordinate, and manage the annual competition calendar of SSP events and associated staff in the Durham City & Chester-le-Street area. This includes the administration of the football and netball leagues and the gifted & talented programme.

· To monitor and evaluate the SSP competition programme, ensuring high quality and consistent delivery is maintained.  This includes adapting competitions where necessary to meet the needs of SSP Schools.  

· To manage a competition budget of approximately £50,000 to book venues, transport, employ coaches for the SSP Competition Programme.

· To induct and manage any competition volunteers and line manage the School Sport Partnership Assistant and Apprentice, including conducting a termly appraisal with the intern.

· To be the initial point of contact for generic SSP enquiries on a daily basis and communicate where necessary information to relevant parties such as PE Co-ordinators and heads of department.

· To develop, maintain and monitor the SSP website ensuring it is fit for purpose.

· To assist the strategic manager in the planning and implementation of the National School Games

· To assist the strategic manager in ensuring the delivery of the primary school SLA’s. 

· To assist the strategic manager in promoting the SSP activities within the local media and other appropriate forums.

· To develop and implement new SSP projects as and when required. 

· To attend meetings where appropriate either with or in the absence of the strategic manager such as – SSP steering group meetings, secondary PE meetings, PLT partnership meetings. 

· To support and monitor SSP activities either on a holistic or programme by programme basis. This includes the Destination Judo programme and PE Specialist & Coaching data. 
· To plan, implement & deliver the annual SSP Gifted & Talented programme.

· To raise the profile of the SSP through local media & social media platforms.

· To lead on specific sport projects as and when they arise.



