NEVILLES CROSS PRIMARY SCHOOL

JOB DESCRIPTION  

 BREAKFAST CLUB SUPERVISOR 
The Breakfast Club Co-ordinator will be expected to:

· Abide by the conditions of service as outlined in the latest Local Government Pay and Conditions document.

· Be a member of the team who make up the whole school staff including, teachers, teaching assistants, caretaker, clerical assistants, supervisory assistants, kitchen staff and cleaning staff.

· Promote the agreed school aims, ethos and policies at all times.

· Be responsible for maintaining a high standard in the following Key Areas:-

Key Area:
Running the Club
Key Tasks:   Assisting with the setting up of the venue each day.
Assisting with the serving of breakfast as appropriate.

Helping to create a welcoming and supportive environment for the members of the club.

Supervising children as they have their breakfast
Leading children in appropriate play activities
Encouraging high levels of good behaviour and deal with inappropriate behaviour within the school’s Behaviour Policy.
Assisting with the tidying of the venue after use and ensure the secure storage of resources and equipment used.
Assisting with taking the register and collecting payments.

Key Area:
Pastoral Care
Key Tasks:
Knowing the individual children.



Talking and listening to children.



Communicating with parents.



Communicating with other team members.



Giving appropriate help.

Setting a good example in terms of punctuality, behaviour and attendance. 
Key Area:
Team Membership
Key Tasks:
To be part of the team of Breakfast Club staff responsible for the running of the Breakfast Club. (Whilst there will be division of labour it is expected that each team member will be prepared to discharge the duties of  other colleagues as and when it is deemed necessary by the Head Teacher)


Establishing constructive relationships and communicate with other staff.

Contributing to relevant meetings.


Supporting other team members.


Undergoing relevant training such as Food Hygiene or First Aid.


Recognising and using your own strengths and those of others.
Key Area:
School Identity

Key Task:
Promote a positive image of the school to children, parents and visitors.

Key Area:
Other duties
Key Tasks:
Carry out any other duties which may be reasonably allocated from time to time by the Head Teacher that are commensurate with the job purpose and grade.

Inform the Head Teacher about any matters relating to leave of absence.
