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ACADEMY 360

APPLICATION FORM

	APPLICATION FOR THE POSITION OF:



	

	NAME:


	


Academy 360 is striving to be an Equal Opportunities Employer. We are committed to the development of positive policies to promote equal opportunity in employment regardless of sex, marital status, civil partnership status, sexual orientation, religion, colour, race, ethnic origin, disability or age.

We recognise that we live in a diverse society and the many different groups and individuals who make up the community. We aim to ensure that the service we provide is at the heart of the community and meets the needs of all of the people we serve. 

We appreciate the by drawing on the wide range of skills and experiences, beliefs and opinions we will create an environment that will treat individuals with the respect that they each deserve.  

Section One – The information contained in this section will not be used as part of the shortlisting process. 

	1. Title (Mr, Mrs, Miss, Ms, Dr, etc)

	


	2. Name In Full

	Forename/s: 


	Surname: 

	Preferred name:



	Other name by which you have been known:




	3. Address
	
	Home Telephone Number

	
	
	

	
	
	Work Telephone Number

	
	
	

	
	
	Mobile Telephone Number


	
	
	

	Post code: 
	
	E-mail:

	
	
	


	4. National Insurance Number
	
	DfES Number (teachers only)

	
	
	


When you have completed your application form, please sign and return it to:

Academy 360
Portsmouth Road, Pennywell, Sunderland SR4 9BA
or
louise.doran@academy360.co.uk 
	5. References 

	Please give the names of three referees. Two of the referees must be your current or most recent employers, from whom a reference will normally be obtained. Academy 360 reserves the right to approach your current employer for a reference if they have not been named as one of your referees.


	Referee 1 

	Name: 



	Address: 

Post Code: 

	Job title: 



	Telephone number: 
	Email: 



	May we contact this referee prior to interview?   

YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 


	Referee 2

	Name: 



	Address: 

Post Code: 

	Job title: 



	Telephone number: 


	Email: 

	May we contact this referee prior to interview?  

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


	Referee 3

	Name: 



	Address:

Post Code:

	Job Title:



	Telephone number:
	Email:



	May we contact this referee prior to interview?

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 



	6. Disclosure of Criminal Convictions 

	This post is exempt from the Rehabilitation of Offenders Act.  Your duties would give you access to children under 18.  You are therefore not entitled to withhold information about convictions which would be regarded as spent for other purposes.  Failure to disclose such convictions will result in your dismissal.

	Have you ever been convicted of a criminal offence? (please tick)
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	Please list below all current and spent convictions in chronological order (‘spent’ conviction means any conviction for which the normal rehabilitation period for offences under the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 has expired. Disclosure of a criminal offence need not debar you from appointment. However, should you fail to disclose a criminal conviction prior to appointment; this could result in your dismissal or other disciplinary action being taken against you. All information will be treated in the strictest confidence.




Asylum and Immigration Act 1996
To fulfil our responsibilities under the Act we will require you to produce one of the following before commencing your employment: A document from a previous employer, the Inland Revenue, the Benefits Agency, the Contributions Agency or the Employment Service which carries your name National Insurance number (e.g. a P45, P60, NI Card or a letter). A passport confirming British Citizen or European Economic Area nationality or which shows the right to live and work in the UK (e.g. partiality, indefinite leave to remain or a grandparent entry visa). A birth certificate confirming birth in the UK or Republic of Ireland. A letter from the Home Office confirming your right to work in the UK.

	7.
	If you are appointed, what is the earliest date when you could take up the position applied for at Academy 360?

	

	8. Are there any dates when you would not be available for interview?

	


	Data Protection Statement

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form we will be assuming that you agree to processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner.

	9. Declaration 

	I certify that the information provided in this application form to be true and accurate.

I understand if I provide any false information on this form, this may render an offer of employment invalid or render me subject to summary dismissal if already employed.

I understand that any appointment is subject to satisfactory references, Criminal Records Bureau Checks, and medical questionnaire and/or examination. 

I understand that I must provide the relevant documentation to prove my eligibility to work within the UK. 

Signed:                                                                                         Date: 




Section Two – this section is used for shortlisting and is detached from Section One and the Equality & Diversity monitoring form. All information you consider relevant to your application should be included here.
	10. Secondary Education and Qualifications

	Establishment Attended

(Name and Address)
	Dates
	Qualifications Obtained
	Grade
	Year Taken

	
	From
	To
	
	
	

	
	
	
	
	
	


	11. Post 16 at Further/Tertiary College Education and Qualification

	Establishment Attended

(Name and Address)
	Dates
	Qualifications Obtained
	Grade
	Year Taken

	
	From
	To
	
	
	

	
	
	
	
	
	


	12. Further/Higher Education/Qualifications

	Degree or equivalent
	Establishment
	Full or Part Time Study
	Subjects
	Date of Award

	Title
	Class 
	
	FT
	PT
	
	

	
	
	
	
	
	
	


	13. Professional or Other Qualifications

	Name of Body/Institute
	Level of Membership/Qualification
	Year obtained

	
	
	


	14. Professional Development

	Outline what measures you have taken to promote your professional development during the last five years, including both internal and external activities (use continuation sheet if necessary)



	15.  Present or Most Recent Post 

	Name/Address of Employer
	

	Place of Work
	

	Position Held
	
	Salary
	

	Scale/Grade
	
	Point
	

	Date employed from
	
	Date employed to
	

	Reason for leaving
	

	Main duties and responsibilities


	16. Previous Posts in chronological order and accounting for any gaps in your employment history (applicants for teaching posts please only include previous teaching posts)

	Name of establishment (if school, please specify age range, number on roll and LEA)
	Position Held and reason for leaving
	Salary
	Dates

	
	
	
	From
	To

	
	
	
	
	


	17. Other Employment and/or Voluntary Work

(applicants for teaching posts should include previous non-teaching employment here)

	Name and address of employer/organisation
	Position/voluntary role held and reason for leaving
	Dates
	Salary
	Scale or Grade

	
	
	From
	To
	
	

	
	
	
	
	
	


	18.
	Please explain using examples where appropriate, how you feel you have the experience and relevant qualities we require for this job.  

	


Equality & Diversity Monitoring Form

	This information is kept separate from the rest of your Application Form and is not seen by anyone in the selection process


Please complete in BLOCK CAPITALS

	Post Title :
	

	Full Name of Applicant :
	


Please tick the appropriate box for each section

	1.Sex 

	Female
	
	Male
	


	2.Age :

	Please give your date of birth:

	16 - 1 8
	
	50 – 59
	

	19 – 35
	
	60 – 65
	

	36 – 49
	
	Over 65
	


	3.Ethnic Origin Choose one section, then tick the appropriate box to indicate your cultural background

	White 

	White British
	
	
	White Other 
	
	
	
	
	
	
	

	

	Mixed

	White and Black Caribbean
	
	
	White and Black African
	
	
	White and Asian
	
	
	
	

	Any other Mixed Background
	
	
	
	
	
	
	

	

	Asian – including Asian English, Asian British, Asian Scottish, or Asian Welsh

	Indian
	
	
	Pakistani
	
	
	Bangladeshi
	
	
	
	

	Any other Asian Background
	
	
	
	
	
	
	

	

	Black – incl. Black British, Black English, Black Scottish, or Black Welsh

	Caribbean
	
	
	African
	
	
	Any other Black Background
	

	Chinese – incl. Chinese British, Chinese English, Chinese Welsh,

	Chinese
	
	
	
	
	
	
	
	
	
	


	Other Ethnic Group (Please specify)

	


	4. What is your first language?

	


	5. Sexual Orientation

	Bisexual
	
	Gay Man
	
	Gay Women/Lesbian
	

	Hetrosexual/Straight
	
	Other
	
	Prefer not to say
	


	6. Religion – This information will help us to make sure your working environment is appropriate for you

	Christian
	
	Muslim
	
	Hindu
	

	Sikh
	
	Jewish
	
	Other – please indicate
	

	Prefer not to say
	
	
	
	
	


	7.
	Do you consider yourself to have a disability for which we may need to make any special arrangements? (please tick)

	YES
	
	NO
	
	If registered disabled, please give number: 


	If you have ticked ‘YES’ please give details as to the effects of the disability and any assistance you would need: 

To attend the interview

To enable you to perform the job if successful




	8. How did you find out about this vacancy?(please specify)
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