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JOB DESCRIPTION
Job Title:

Class Teacher
Grade:

Main Scale
Responsible to:
Head Teacher
Main Duties – Classroom Based

1. To keep up-to-date by reading and attending in-service training.

2. To attend assemblies, registering the attendance of pupils and supervising pupils, whether these duties are to be performed before, during or after school.

3. To assess, record and report on the development, progress and attainment of pupils in school in accordance with school procedure.

4. To provide guidance and advice to pupils on educational and social matters and on their further education and future careers, including information about sources of more expert advice on specific questions, making relevant records and reports.

5. To complete records of and reports on the personal and social needs of pupils.

6. To communicate and consult with parents of pupils in accordance with school policy and practice.

7. To communicate and co-operate with persons, agencies or bodies outside the school.

8. To participate in meetings arranged for any purpose that relates to your duties in school.

9. To provide and contribute to oral and written assessments, reports and references relating to individual pupils and groups of pupils.

10. To maintain good order and discipline (in accordance with school policy) among the pupils and safeguard their health and safety when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere.

11. To make an active contribution to the policies and aspirations of the school.

12. To identify solutions to problems and take responsibility for making decisions to raise standards throughout the school.
13. To contribute to the development and application of whole school policies and activities, to extend opportunities for pupil and school achievement.
14. To provide, participate, promote and apply shared professional learning and other forms of support and development for teachers to learn and work together successfully to raise standards throughout the school.  
Main Duties – Whole School
15. To participate in administrative (in line with Union Directive – administrative tasks must call for the exercise of a teacher’s professional skills and judgement) and organisational tasks related to such duties as described above, including the direction or supervision of persons providing support for teachers in school.

16. To promote the development of the abilities and aptitudes of pupils in any class or group assigned to them.

17. To plan and prepare consistently and effectively lessons and sequence of lessons to meet pupils’ individual learning needs.

18. To use information about prior attainment to set well-grounded expectations for pupils and monitor progress to give clear and constructive feedback in accordance with school policy, practice and procedure.

19. To teach according to the educational needs of the pupils assigned to you, including the setting and marking of work (In accordance with school procedure) to be carried out by the pupil in school and elsewhere.

20. To promote the general progress and well-being of individual pupils and any class or group of pupils assigned to you.

21. To participate in arrangements for preparing pupils for public examinations and in assessing pupils for the purpose of such examinations and recording and reporting such assessments.

22. To create and manage a classroom environment to ensure a secure and supportive achievement culture and behaviour strategy to meet the needs of individual pupils in the school.

23. To analyse and use relevant data to inform and promote the highest possible aspirations for pupils and to target expectations and actions to raise pupil achievements.

24. To identify and use the knowledge and experiences that pupils, their families and other communities bring from outside the school to enrich curriculum development and teaching practices.

The postholder must promote and safeguard the welfare of the children and young people that they are responsible for, or come into contact with.

The postholder must act in compliance with data protection principles in respecting the privacy of personal information held by The Discover Learning Trust.
The postholder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of The Discover Learning Trust records and information.

The postholder must carry out their duties with full regard to The Discover Learning Trust’s Equal Opportunities Policy, Code of Conduct, Child Protection Policy and all other Policies.

The postholder must comply with The Discover Learning Trust’s Health and Safety rules and regulations and with Health and Safety legislation.
NB All main scale teachers will have the opportunity, if they wish, to work alongside a TLR/SLT to enhance their professional development.
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