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	MISSION STATEMENT

Driving Ambition, Inspiring Success


	JOB DESCRIPTION
	Job Ref No: 


	Post Holder
	

	Job Title
	HP Beauty Therapy Instructor Demonstrator Assessor

	Responsible to
	Director of Programme – Service Industries & Retail Skills


Key Strategic Objectives 
· To actively contribute to the College’s Strategic Plan and in particular the ambition to become an outstanding provider of education and training.

· To hold and actively demonstrate the College’s Core Values in all that you do.

· Aim High…

· Work Hard…

· Take Responsibility…

· Do What’s Right… 

· Respect Others…

· Challenge Yourself….

· Take Pride……

· To commit to the College’s Safeguarding Policy and promote a safe environment for children, young people and vulnerable adults within the College.
Specifically the post holder's responsibilities will be as follows:

1.
To support lecturing staff on competence based skills to standards set by external bodies, currently industry-led bodies and awarding bodies:

· in workshops and associated workrooms

· in the workplace

· establishing, monitoring and assessing work experience/placement activities in realistic work environments
2.
To instruct, train, demonstrate and assess students on competence based/skills based learning programmes devised.

3.
To assist individual student/trainees in the development of their individual learning plan in order to achieve their objectives and to meet external set standards.

4.
To maintain safe working practices.

5.
The upkeep of learning resources/equipment used within the learning programme; reporting faults and repair to the appropriate technician/manager.

6.
To support the student application and enrolment process in liaison with teaching staff and administrative staff.

7.
To assist in the guidance of students within the learning programmes and regular updates on progress to Pro Monitor.

8.
To contribute to promotional materials and activities within the learning programmes and publicity and public relations events, e.g. open days.

9.
To assist with College administration, including contribution to statistical returns such as retention rates, assessment results and student destinations.

10.
To participate in appropriate team meetings and liaise with all staff, students and external agencies as necessary to fulfil the duties of the post.

11.
To show an active commitment to the College’s Equality and Diversity Policy, Quality Frameworks and Health & Safety Procedures.
12.
To actively participate in Continuous Professional development including the introduction of new technologies to allow you to contribute effectively to the success of the College.

13.
To carry out such other appropriate duties commensurate with your skills, knowledge and experience.

14.
The College may, in consultation with you, need to vary these duties from time to time in order to respond to the changing requirements of the College. 

Signed: _________________________
Date:  ________________________
	PERSON SPECIFICATION
	Job Ref No: 


	CATEGORY
	REF
	CRITERIA DESCRIPTION
	METHOD OF ASSESSMENT

	1. Skills and Abilities

	Essential
	1.1
	Good communication skills with a range of trainees/learners and staff
	Application/Interview

	Desirable
	1.2
	IT Skills appropriate to the needs of the post
	Application/Interview

	2. Qualifications and Training

	Essential
	2.1
	To hold a minimum Level 3 qualification in Beauty Therapy.
	Application/Verification of original certificates

	Essential
	2.2
	To be a qualified teacher registered or must be prepared to commence an appropriate teaching qualification on appointment to the post *
	Application/Verification of original certificates

	Essential
	2.3
	To hold an Assessor Award or be willing to work towards within an agreed timescale
	Application/Verification of original certificates

	Essential
	2.4
	Grade C or above in Maths and English (or equivalent)
	Application/Verification of original certificates

	Essential
	2.6
	A commitment to undertake any mandatory training relevant to the role
	Application/Interview

	3. Attitude/Disposition

	Essential
	3.1
	Team Player
	Application/Interview/

References

	Essential
	3.2
	Flexibility
	Application/Interview/

References

	Essential
	3.3
	Commitment to excellence in teaching and learning
	Application/Interview/

References

	Essential
	3.4
	Commitment to continuous professional updating
	Application/Interview/

References

	Essential
	3.5
	To commit to the safeguarding and promotion of the welfare of children, young people and vulnerable adults within the College
	Application/Interview

	5. Knowledge
	
	
	

	Essential
	5.1
	Up to date subject knowledge
	Application/Interview

	6. Experience

	Essential
	6.1
	Current and relevant Industrial experience 
	Application/Interview

	Desirable
	6.2
	Teaching and\or Training Experience
	Application/Interview


*Please be assured of the College’s full support during this training
CONTRACT ARRANGEMENTS 


JOB TITLE NO:  
Claim Basis Staff will be engaged under a Contract of Employment determined by Middlesbrough College, supported by Contract Guidelines.

Within your contract, the following salient features will apply:

	1.
	Contract type


	Claim Basis

	

	2.
	Working week
	There are no normal hours of work. This is a flexible contract designed to respond to fluctuations for tutoring and related duties

	

	3.
	Holiday
	The hourly rate of pay includes an allowance equal to 12.00% in respect of statutory holiday entitlement under the Working time Regulations 1998

	

	4.
	Period of Notice
	One month

	

	5.
	Salary Scale
	£19.38 per hour including holiday pay, paid monthly in arrears on a claim basis. Salaries are paid on the last working day of each month by credit transfer to employees bank or building society account

	

	6.
	Pension
	Claim Basis staff are eligible to join the Local government Pension Scheme – employee’s contribution varies depending on salary - further information can be obtained from Personnel

	

	7.
	Sickness
	The Corporation sickness policy will apply (further information is available from the Personnel Department on request)




8.     Probationary Period
        12 months

Please note that all appointments are subject to a satisfactory Enhanced Disclosure and Barring Service check and receipt of two satisfactory references.
