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SOUTH HYLTON PRIMARY SCHOOL

JOB DESCRIPTION – CLASS TEACHER

POST TITLE:


Fixed Term Classroom Teacher

GRADE:


Main scale 1-4 (depending upon experience)

RESPONSIBLE TO:

Headteacher

EFFECTIVE FROM: 

1st September 2017

Overall Objectives of the Post:

· To carry out the duties of a school teacher as set out in the School Teacher’s Pay and Conditions Document, as expressed in the Teacher Standards, and in line with the expectations of the school.

· To take responsibility for a class of children, as identified by the Headteacher.

· To plan, prepare and teach the curriculum in accordance with the school’s aims and objectives.

· To aim to raise standards of pupil attainment and to ensure that children make good progress.

· To support the ethos, values and aims of the school.

· To work effectively as part of a team and to contribute positively to working relationships within the school.

· To have high expectations of themselves and pupils and to act as a role model to pupils.

Summary of Key Duties and Responsibilities:

1. Teaching & Curriculum

· Planning and teaching engaging lessons which enable children to make good progress.

· Assessing, recording and reporting on the development, progress and attainment of pupils.

· Planning an engaging and differentiated Curriculum, in accordance with the school’s existing procedures.

· Have an excellent subject knowledge and understanding of the Curriculum, other statutory requirements and non-statutory guidance in subjects to be taught.

· Provide a high-quality, vibrant, and creative classroom learning environment.

· Promoting the well-being of pupils.

· To supervise the work of a Teaching Assistant, and to work effectively with all support staff, in line with the school’s usual procedures.

· Communicating & consulting with parents, and with outside agencies, in line with the usual policies and procedures of the school.

· Working with colleagues on the preparation and development of policies, plans and procedures related to teaching, learning, assessment etc.

· Identify clear teaching objectives, lesson content, sequences and structures appropriate to the subject and pupils being taught. 
· Set appropriate and demanding expectations for pupils’ learning and motivation. Set clear targets for pupils learning building on prior attainment.

· In collaboration with the SEN/DCO, prepare and implement, monitoring and review Individual Education Plans for children with specific needs.
2. Assessment and reports

· To assess pupils (formatively/summatively) in line with the school’s usual procedures.

· To maintain records of pupil progress, including assessment data, in line with school procedures.

· Providing or contributing to oral and written assessments & reports relating to individual pupils and groups of pupils.

· Quality mark and monitor pupils’ in class learning and homework, providing constructive written and oral feedback, setting targets for pupils progress, in accordance with school policy. 

· Recognise the level that a pupil is achieving and make accurate assessments, independently, against attainment targets, where applicable, and performance levels associated with tests relevant to the subject(s) or phase(s) taught.

· Ensure tracking and assessment procedures are accurate and up-to-date. Attend Pupil Progress meetings and work closely with colleagues to moderate APPs, for example.

3. Performance management and Teacher Standards

· Participating in arrangements for the management of your performance.

· Being mindful of the Teacher Standards (DfE), within the context of the school’s policies and procedures for ongoing Performance Management.

4. Review, induction, further training and development

· Reviewing from time to time your methods of teaching and programmes of work.

· Take responsibility for your own professional development; keep up to date with developments in pedagogy and subjects taught.
· Participating in arrangements for your further training and professional development, designed to meet the needs identified in the performance management cycle and the School Improvement Plan.

· In the case of NQTs, participating in relevant and appropriate training, and making effective use of the additional 10% non-contact time.

5. Pupil Behaviour, Safeguarding, Health and Safety

· Establishing high standards of pupil behaviour and good relationships with and between pupils

· Maintaining all of the school’s expectations and procedures with regard to Safeguarding and Child Protection.

· Taking all appropriate steps to maintain a safe environment, including carrying out risk assessments where appropriate (e.g. for educational visits).

6.  Relationships with Parents and the Wider Community
· Liaise effectively with pupils’ parents/carers through informative oral and written reports on pupils’ progress and achievements, discussing appropriate targets and encouraging them to support their children’s learning, behaviour and progress.

· To play a full part in the life of the school actively supporting the vision of the school.

· To actively promote the school’s corporate policies.

· To actively support the extended provision of the school.

7. Managing and Developing Staff and Other Adults
· Where assigned to you, deploy support staff and other adults effectively in the classroom, involving them where appropriate in the planning and management of pupils’ learning.
· Support the work of students, including NVQ and university placed adults and young people, liaising with tutors and mentors as required.
8. Managing Resources

· Organise and maintain a stimulating working environment appropriate for a range of activities.

· Teach pupils to take responsibility for resources and the environment.

· Ensure that resources are organised and readily available to promote a purposeful environment for teaching and learning to take place.
9. Strategic Leadership

· To contribute to the discussion of the school’s aims and policies and participate in the implementation of policies, plans, targets and practices

· Take responsibility for implementing school policies and practices

· To  maintain the caring ethos of the school

· To fulfil the role of subject leader as agreed with the headteacher

· To contribute to Self Evaluation by meeting requests and deadlines for information actively supporting the Leadership team.

10. Staff Meetings

· Participating in meetings relating to teaching, learning and linked to various aspects of the 

organisation of the school.

· Actively participate in key stage or year group planning and progress meetings such as fortnightly Pupil Performance Meetings, fortnightly Phase Meetings, APP Meetings etc. 

11. Working Time

A teacher is employed full-time, and shall be available for work for 195 days in any school year, of which 190 days shall be days on which you may be required to teach pupils, in addition to carrying out other duties.  The 195 days shall be specified by the employer or, if the employer so directs, by the Head Teacher. It is expected that all teachers commit to the school’s programme of extra-curricular activities, participating in a range of activities outside of the ‘school’s hours’.

The Governing Body, and Sunderland City Council are committed to safeguarding and promoting the welfare of children.  The successful candidate will be required to undergo a DBS check.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.

Note that the above Job Description is a somewhat ‘generic’ one, originally produced by the Local Authority and then edited & tailored for recruitment of teachers at South Hylton Primary School. We are currently reviewing our Job Descriptions, linked to Performance Management, Teacher Standards etc.

______________________________________________________________________________

Date: May 2017
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