[image: image1.jpg]



Barnes Infant Academy

Mount Road, Sunderland SR4 7QF

Tel: (0191) 553 5962

Fax: (0191) 553 5965

Email: office@barnesinfantacademy.org.uk  

Headteacher: Mrs J A Belshaw

Apprentice School Caretaker 

National Minimum Wage (currently £3.50 per hour) 
37 hours Monday to Friday
12 month contract 
The Trust Board and Headteacher wish to appoint a School Caretaking Apprentice to assist in the management of the site and grounds to ensure they are maintained at all times in a safe, clean and healthy state for pupils, staff and visitors.

This opportunity will allow the right candidate to gain a recognised qualification and develop their skills and knowledge in school caretaking.   

The role involves supporting the management of fire safety, water hygiene, asbestos and COSHH and assisting in general cleaning, maintenance, repair and gardening activities. 

It is expected that annual leave entitlement is taken during school holiday periods. 

Application packs and further information may be obtained by contacting the school office by e-mail, or by sending a large stamped addressed envelope to the School. Alternatively prospective candidates may telephone 0191 5535962 to arrange collection of an application pack.

The above post is exempt from the Rehabilitation of Offenders Act 1974 and therefore will be subject to a DBS check from the Disclosure and Barring Service. 

Barnes Infant Academy safeguards and protects its pupils and staff by being committed to responding in accordance with Sunderland Safeguarding Board Procedures. 

Closing date: 12th June 2017 at 12pm 
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Job Description 

Job Title:

School Caretaking Apprentice 
Pay Scale: 

Apprentice Pay Structure  
Hours:


37 hours per week 
Responsible to:
Site Supervisor and Headteacher 
General Purpose:
· To assist in the management of the site and grounds to ensure they are maintained at all times in a safe, clean and healthy state for pupils, staff and visitors and other users of the site
Main Duties

· Supporting school staff with the security of the building and its contents including patrolling, the opening and locking of gates/doors and ensuring that windows are locked and secure 

· Requesting unknown persons on site to provide proof of identity to prevent trespassing on premises, referring to the Headteacher and the police where necessary 

· Comply with the schools Health and Safety policy and procedures 

· Assist in the documenting of risk assessments as required 

· Supporting the management of Fire Safety, including management of the fire risk assessment, undertaking weekly/termly tests and drills, arranging annual checks on fire fighting equipment and completing the necessary paperwork 

· Supporting water hygiene management, including management of the water hygiene/legionella risk assessment, undertaking regular flushing out activities, completing the necessary paperwork and arranging water testing visits as required 

· To assist staff in ensuring contractors are aware of asbestos related issues and supporting the completion of periodic checks on the condition of asbestos containing materials and reporting asbestos related issues

· Assisting in control, monitoring, ordering and safe storage (COSHH) of cleaning materials and supplies used, including maintaining the COSHH inventory and ensuring COSHH assessments are in place for all substances as required 

· Supporting the undertaking of daily premises inspections, taking actions to prevent accidents and recording the findings as appropriate 

· Assisting in the removal of all rubbish and broken furniture from the building and to bins or a safe storage area

· To ensure Personal Protective Equipment (PPE) is used wherever there are risks to Health and Safety that cannot be adequately controlled in other ways and that working at height regulations are adhered to 

· Assisting with cleaning and tidying of all playing areas and paths 

· Assisting in the repair and maintenance of the premises and equipment as appropriate 

· Assisting in the management of heating systems, including reporting any failures and taking readings as required 

· Supporting the cleaning of designated areas and undertaking of emergency cleaning of other areas as necessary, including the disinfections of designated toilets where applicable
· To help empty external litter bins 

· To support with weeding of paths, paved areas and gutters etc as required
· To assist in snow clearing and gritting of all essential paths as required
· To support with the undertaking of gardening related duties as and when required

· To assist in the delivery of goods and materials for distribution
· To support stock management and help ensure that adequate supplies of products (e.g. light bulbs/fluorescent tubes, cleaning materials, toilet rolls, hand towels etc) are available
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Person Specification: School Caretaking Apprentice
	Category
	Essential Criteria 
	Assessment Method 

	Application
	Fully supported by references


	References 

	Qualifications
	Good standard of general education 
Willing to undertake an apprenticeship 


	Certificates 

Application Form / Interview  

	Skills / Attributes 
	Good ICT skills with a knowledge of a range of different computer packages e.g. Word, Excel, PowerPoint etc.

Good written and verbal communication skills 

Ability to respond calmly to emergencies 

Good general fitness and mobility 

Ability to undertake all the physical aspects of the job 
Ability to work individually and as an effective team member

Ability to comply with health and safety and hygiene policies and procedures 

Motivated, reliable and responsible

Ability to be flexible

Understanding of boundaries and confidentiality


	Application Form / Interview / Initial Assessment 


