ST. MARGARET’S CHURCH OF ENGLAND PRIMARY SCHOOL

JOB DESCRIPTION

JOB TITLE:
Class Teacher 

RESPONSIBILITY:
to teach a designated class/classes within the primary age range.

RESPONSIBLE TO:
Head Teacher.

All teachers may be required to carry out such duties as may be reasonably required by the Head Teacher, which are derived from those described in the current Schoolteacher’s Pay and Conditions Document.

Professional Duties:

A
Teacher

· To have full regard to St. Margaret’s School policies including health and safety, equal opportunities, child protection policy and safeguarding.

· Plan and prepare lessons and schemes of work which fulfil the demands of the National Curriculum and the Aims of the school, and which take account of school policies, guidelines and schemes of work and which are differentiated and appropriate to the needs of individual children.

· Create a well organised and stimulating learning environment in the classroom.

· Adopt a variety of appropriate teaching and learning styles, which meet the educational needs of the assigned pupils. Including the setting and marking of work to be carried out by pupils in school and elsewhere.

· Mark and assess pupils’ work and record and report their achievements, in line with school policy and guidelines.

· Be responsible for the discipline and pastoral care of children in own class by talking and listening to individual pupils and communicating with children, parents and other teachers.

· Promote the general progress and well being of pupils in any class or group assigned to you. Analyse assessment data in order to evaluate if all pupils are making appropriate progress. Challenge and support pupils to do their best.

· Keep records and provide information for reports on the social and special needs of pupils, as appropriate.

· Communicate and consult with parents of pupils.

· Liaise with nurseries, infant, secondary and other local schools and with governors, advisers, church and community as appropriate.

· Communicate and co-operate with external agencies, as required.

· Participate in meetings and provide / contribute to oral and written assessments, reports and references relating to individual or groups of pupils, for any of the persons described in the above three points.

· Promote a positive image of the school to pupils, parents and visitors, and be mindful of policy on e-safety code of conduct.

· Support the aims and ethos of the school.

· Be an effective team member, supporting other staff and recognising and using own strengths and those of others.

· Keep up to date with developments in education through reading and attending appropriate courses.

· Reflect on own current practice, identifying areas for development and training needs and taking action to meet objectives for personal and career development, including participating fully in the agreed arrangements for Performance Management.

· Maintain good order and discipline among all pupils in the school. Safeguard their health and safety both on the school premises and when engaged in authorised school activities elsewhere.

· Take responsibility for a subject area or aspect of school life across the whole school.

· Contribute to the professional development of other teachers and non-teaching staff, including students and the induction of new and probationary teachers.

· Take part in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school.

· Register the attendance of pupils and supervise them for the agreed period of time before and after school (currently 10 minutes), during assemblies, breaks and school sessions.

· Give clear direction to non-teaching staff that are assisting you in your work and ensure effective use of their time.

