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  CHOPWELL PRIMARY SCHOOL


Job Description

Post Title: Teaching and Learning Coordinator

Responsible to: The Head Teacher
Salary Scale: TLR 2B
Class Teacher

The education and welfare of a designated class or group of pupils, in accordance with the requirements of the current School Teachers Pay and Conditions Document, and the aims and objectives of the Governing Body of Chopwell Primary School.

· To teach children according to the schemes of work and policies of the school.

· To plan teaching to achieve progression in children’s learning by identifying clear teaching objectives, setting tasks which challenge pupils, setting clear and challenging targets for pupils and identifying pupils who have specific needs.

· To provide a clear structure and sequence of lessons which maintain pace and motivation for children and to assess children’s work effectively and regularly.

· To provide a variety of resources through which pupils learn and make progress.

· To establish a safe and stimulating classroom environment which provides evidence of children’s work through regular changes of display.

· To make the best use of teaching time by maintaining an orderly classroom and establishing a purposeful working atmosphere.

· To develop and maintain effective relationships with pupils and their families in order to maximise their learning potential.

· To evaluate critically your own teaching and use this to improve your effectiveness.

· To improve ICT skills in order to teach the appropriate school policy and scheme of work effectively.

· To encourage children to learn through investigation and problem solving.

· To attend and contribute to regular whole school team meetings.

· To undertake other such duties in the school, which the Head Teacher may from time-to-time, require.

Curriculum Responsibility To develop the curriculum across the whole school with specific responsibility for a core subject.
 Duties and responsibilities:

· Formulating written guidelines and a written policy for curriculum areas.
· Fostering curriculum continuity, consistency, balance match and progression.
· Contributing to the formulation of the School Improvement Plan.
· Acting as consultant to colleagues.
· Encouraging positive attitudes towards the curriculum area.
· Liaising with other agencies and support services.
· Assessment and evaluation of the curriculum area, ensuring consistency with National Curriculum.
· Monitoring standards within the curriculum area.
· Managing the department budgets for the curriculum area established by the Governing Body.
· Arranging and organising school based in service activities.
· Attending appropriate in-service courses and reporting back.
· Keeping up to date with Curriculum area developments.
· Maintaining a co-ordinator’s file.

Management Responsibility 

· Be an innovative and supportive member of the Leadership Team.

· Support the vision, ethos and policies of the school and promote high levels of achievement across the whole school.
· Support the Head Teacher in the monitoring of the quality of teaching and children’s learning across the school, including the analysis of performance data.

· Be involved in the creation and implementation of the school improvement plan and take responsibility for appropriately delegated aspects of it.

And any other duty or responsibility as may responsibility as may reasonably be directed from time to time by the Head Teacher after consultation with you.

This job description will be reviewed at the end of the academic year or earlier if necessary. 

Head Teacher   _____________________

Teacher        _____________________   Date  _______________
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