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WHO WE ARE – OUR VISION AND VALUES
WHO WE ARE
In England, the YMCA comprises some 160 different Associations found in most cities and towns, each of which operates as a separately registered charity. These YMCAs are often working with people at times of greatest need. Worldwide, the Movement has over 30 million members in some 125 countries. The evolution of each YMCA is influenced by local factors.

OUR VISION
Motivated by its Christian faith, Tees Valley YMCA is an inclusive and diverse youth
organisation that focuses on supporting young people and those in need. In a progressive society we believe every young person should have the right to develop and grow, to learn new skills, and to cultivate a sense of belonging and purpose. Regrettably this is not the experience for some young people who through no fault of their own are deprived of these basic rights. Tees Valley YMCA is here to support and inspire young people providing them with the resources they need to grow in mind, body, and spirit, to build positive relationships within the community and to build a secure future for themselves and for their families.

VALUES
INSPIRING
· Inspire hope, change and transformation for young lives
· Believe that everyone has great potential
· Give the best we can and so, inspire other

INCLUSIVE
· Everybody matters - everybody should have the opportunity to participate
· Value and celebrate difference and diversity

RELATIONSHIPS
· Create welcoming and caring environments
· Build relationships on respect, integrity and trust; and when we don’t get things
· right, restore relationships and try again








THE APPLICATION PROCEDURE
If you are interested in applying for a position with us please read the following information to understand how the application procedure works.

PLEASE RETURN THE APPLICATION FORM & MONITORING FORM
To apply for an advertised post please complete and submit the Application form and Monitoring form by the closing date shown in the advertisement or the accompanying letter to the address specified on page 5 of this application pack.

IF SHORT LISTED, YOU WILL BE INVITED FOR AN INTERVIEW
To this interview you should bring with you a completed ‘Disclosure of Criminal Background’ information form found in this application pack.

IF YOU ARE MADE AN OFFER OF EMPLOYMENT AT YMCA TEES VALLEY
You will be required to

· Consent to reference contact

· Complete a medical questionnaire and if necessary undergo a medical examination

· Produce approved documentation that you are entitled to work in the UK without restriction. This is because, as an employer, we will be committing a criminal offence if we employ a person who is not entitled to work in the UK. We will advise you on which documents are approved documentation.

· Complete a Criminal Records Bureau (CRB) check.

IF YOU HAVE ANY PROBLEMS COMPLETING THIS APPLICATION FORM
Please don’t hesitate to contact us if you need the application form in an alternative format or if you need any adjustments for the interview.





WE LOOK FORWARD TO RECEIVING YOUR APPLICATION




GUIDELINES FOR APPLICATION FORM COMPLETION
The following notes are designed to assist you in completing the application form, and to provide details, where appropriate, about the reasons for asking certain questions.

SECTION 1 
Location
Please insert the name of the place the job is based.

Driving License
Please tick appropriate box. Please refer to the job specification to determine the requirement for a driving license for the position for which you are applying.

Disability
We ask this question to enable us to consider any adjustments that we can make either to the recruitment process itself or in employment, in order to assist you.

SECTION 2
Education, Qualifications & Training
Please list the details of all your qualifications and certificates, starting with your secondary school.

SECTION 3
Employment Record
Please list the details of your previous employment starting with the most recent.

SECTION 4
References
Please give details of 2 referees - One of whom should be your present or most previous employer.

SECTION 5
Supporting Statement
Please detail how you meet the person specification for the post you are applying for. Use the headings in the person specification to guide you as you complete your statement.

SECTION 6
Other Relevant Experience or Information
This is your chance to include any information you have not submitted elsewhere on this form.




SECTION 7
Declaration
Tees Valley YMCA’s values include relationships based on integrity and trust. We therefore ask you complete this section to declare the information you have provided on this for is correct and complete.

MONITORING FORM
This information submitted in this section does not form part of the selection procedure. It is removed before any selection is undertaken. The information you provide is recorded in order to monitor the effectiveness of our Equal and Diversity Policy.

DISCLOSURE OF CRIMINAL BACKGROUND
This form is only required if you are successfully attending for interview. Disclosure of a criminal background is not an automatic bar to employment. Each case will be considered and where necessary advice will be taken.

RETURNING YOU APPLICATION FORM
Please print this form and post (or hand deliver) to:
Human Resources
YMCA Tees Valley
Middleton Court
Middleton Street
Darlington
DL 1 1TU

Alternatively, please save this document with your fist initial followed by your surname and the word application.
(E.g. JSmithApplication) and email the document to:
awennington@ymcateesvalley.org.uk






APPLICATION FOR EMPLOYMENT
The information submitted on the application form is confidential and will be used solely for the purposes of selection for the post advertised.
 (
Section 1 
Post applied for:
Location:
Personal Details
Title:
Surname
Forenames:
Address & Postcode:
Home Telephone:
Mobile Telephone:
Work Telephone:
Pease tick if you do not wish to be contacted at work: 
)

 (
Personal Details Continued
Email
National Insurance No:
Do you hold a current UK (EU) driving licence?
      Yes 
No 
 
Are you eligible to live and work 
permanently
In the UK without restrictions
?
Yes
No
If ‘No’, please give details of your visa of residence permit, including any expiry dates and work restrictions:
If you require any reading adjustment or have any special arrangements for interview, please give details below:
If successful, how soon could you join us?
If ‘Yes’, please let us know how: 
)



 (
Personal Details Continued
How did you hear about the vacancy you are applying for?
YMCA Tees Valley Website
Other Website
Please Specify
Press Advert
Please Specify
Word of Mouth
Please Specify
Other
Please Specify
)


 (
Section 2 
Education, Qualification & 
Training
Please list the details of your education, starting with your secondary school. Please ensure the levels or examination are included i.e. GCSE, A-Level etc. Please include all vocational training and other certificates achieved e.g. NVQ, VRQ etc.
Name of School, College & Training Providers
Date Achieved
Course title and/or subject examined
Qualification received & Result/Grade
)


 (
Section 3
Employment Record 
Please give details of your employment history, starting with your current / most recent employer. For each job please give date of employment, employer, duties undertaken, and reason for leaving. 
Please remember to account for any gaps or breaks in service.
Dates
Name & Address of Employer
Job title & Main 
Responsibilities
Rate of Pay
Reason for leaving
)


 (
Employment Record Continued
Please give details of any relevant skills/experienced gained outside employment?
E.G (Volunteering)
Please note any other employment you would contin
ue if you were to be successful 
in obtaining this position:
Please note your leisure interests, sports, hobbies and other past times etc:
)


 (
Section 4
Reference
Please give details of two referees, one of whom should be your present or most previous employer. Please note, 
no reference will be sought without your consent.
Referee 1
Full Name:
Occupation:
Name of Organisation:
Address of Organisation:
Telephone:
Email:
In what capa
city does this person know you?
 
Referee 2
Full Name:
Occupation:
Name of Organisation:
Address of Organisation:
Telephone:
Email:
In what capacity does this person know you?
)


 (
Section 5
Supporting Statement
Please detail how you meet the requirements of the job, as detailed in the person specification illustrating with key achievements from paid employment, voluntary / community work or life experiences.
)


 (
Supporting Statement Continued 
(More space if required)
)


 (
Section 6
Other Relevant Experience or Information
Please tell us about any other skills or experience or information you have not yet mentioned in this application form and may be relevant to the position. This may include voluntary work, homemaking, travel etc.
)

 (
Section 7
Declaration
Tees Valley YMCA values include relationships based on integrity and trust. We therefore ask you to read the following statement and tick the box to confirm the information you have given is correct and complete.
Signed: 
  
Date:
Thank You for completing this form
WE LOOK FORWARD TO RECEIVING YOUR APPLICATION
Interview Date:
                           
       
Office Letter:
      Yes     No
Rejection Letter:
   Yes    No
Acceptance:
         Yes     No
References:
        Yes     No     
Medical Form:
       Yes    No
 
) (
Office Use Only: 
) (
I agree that the organisation reserves the right 
to require me to complete a medical questionnaire
 should I be made an offer of employment.
) (
I confirm that the information submitted in 
t
his
 document is complete and correct and
that any untrue or misleading information 
will give the organisation the right to terminate 
any contract offered.
)
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