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	NAME: 
	

	POST TITLE:
	Domestic Assistant

	SCALE:
	Grade 1 Pt 10-11

	RESPONSIBLE TO:
	Site & Transport Manager

	RESPONSIBLE FOR:
	Cleaning designated areas e.g. School Kitchen and Residential Unit

	LIAISON WITH:
	School Business Manager, Cooks, other Domestic Assistants


MANAGEMENT, ORGANISATION, ADMINISTRATION & STAFFING

1.1 To attend and participate in domestic staff meetings. 

1.2 To participate in training events.
2. FINANCE
2.1
To use cleaning and laundering materials economically.
3. PARENTS/CARERS
3.1
To acknowledge parents in a courteous and friendly manner.
4. LINKS WITH THE COMMUNITY

4.1
To support school links with the community and report negative perception.
5. STUDENTS BEING HEALTHY

To assist in:

· the preparation, serving and clearing school meals
· the washing and drying of utensils, equipment as directed by the cook and in accordance with food hygiene regulations.

· The washing and drying of kitchen and dining room floors

5.2     To assist in the operation of the school laundry as and when necessary

6.   STUDENTS STAYING SAFE
6.1   To adhere to school guidance on the abuse of trust, confidentiality, and boundaries  between staff and students.

6.2   To have knowledge of what constitutes abuse and the signs and symptoms of abuse.
6.3   To report concerns about poor or unsafe practice to the school’s Child Protection and Welfare Coordinator.

7.   STUDENTS ENJOYING AND ACHIEVING
7.1
To report incidents where students are not maintaining socially acceptable standards of behaviour in all aspects of school life; 

8. STUDENTS MAKING A CONTRIBUTION
8.1     To report any incidents of bullying.

9. STUDENTS SOCIAL & ECONOMIC WELL-BEING

9.1  To report incidents where students appear isolated from their peers so they receive appropriate support.
9.2   To approach student management in a manner that teaches self- responsibility.

10.      OTHER PROFESSIONALS

10.1   To welcome and/or relate to other professionals in a courteous, friendly and helpful manner.
11.      SCHOOL ENVIRONMENT

11.1
To play a significant role in maintaining a healthy, clean and safe school environment by ensuring that: 
· designated areas of the school are cleaned to high standards in accordance with the school’s Cleaning Manual;

· appropriate protective clothing is worn, and equipment and cleaning materials are used in compliance with manufacturers’ instructions and the school’s Health and Safety Policy at all times;

· faults or damage to cleaning equipment is reported to the Site and Transport Manager as soon as is possible; 

· damage to the school building, its fixtures and fittings, identified during the cleaning process is reported to the Site and Transport Manager as soon as possible.

11.2     To report missing cleaning or laundering stock promptly to the Site and Transport Manager.
12.          GENERAL 

12.1 To adhere to all school policies and undertake any other duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.
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