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REGENERATION AND NEIGHBOURHOODS DEPARTMENT

JOB TITLE:

CAPITAL PROJECTS OFFICER

DIVISION:

ECONOMIC GROWTH AND REGENERATION
GRADE:

BAND 11
RESPONSIBLE TO:

PRINCIPAL REGENERATION OFFICER
POST REFERENCE NO:
107207
Purpose of Post

Undertake work in relation to all aspects of the regeneration and development of the Hartlepool Waterfront.
Preparation and submission of detailed project bids to various bodies in order to secure external funding, including liaison with external public, private and community partners; 
and the provision of professional and technical advice and expertise to deliver the regeneration of the Hartlepool Waterfront.

Key Relationships

The post holder will work directly with the Principal Regeneration Officer together with the Economic Regeneration Manager and the Assistant Director of Economic Growth and Regeneration.
The post holder will act as the principal point of contact with a range of key stakeholders including development partners, the Tees Valley Combined Authority, Heritage Lottery Fund, Arts Council and other funding organisations, elected Members, Council Officers, businesses, developers and members of the public.

Main Duties and Responsibilities

1) Undertake all aspects of work in relation to the regeneration and development of 

the Hartlepool Waterfront.
2)
Acting as lead officer on allocated tasks to develop and deliver the Waterfront Masterplan.

3)
Undertake work including developing plans and proposals, development of business cases and the management and delivery of individual capital projects.
4)
Responsibility for budget management and the completion of reports and claims to the Tees Valley Combined Authority and other external funding bodies.
5)
Contribute to establishment and management of effective partnerships to support the delivery of the Waterfront.

6)
Providing updates, preparing and presenting reports to the Waterfront Management Group, Regeneration Board, Council Committees and other meetings.

7)
Identify funding opportunities for the development of the Waterfront and other key capital projects.

8)
Commissioning work for both internal and external partners, to develop and deliver the overall Masterplan for the Waterfront site.

9)
The provision of professional and technical advice and expertise to develop and deliver the Waterfront Masterplan.
10)
An involvement in the preparation of, and ensuring the effective cost monitoring 

and control of both capital and revenue budgets.
11)  Contribute towards the effective management of performance setting and management.
12)
Representing the Principal Regeneration Officer as required.
13)
Contribute to all aspects of the Regeneration Division functions as required.
14)
Any other duties of a related nature which might reasonably be required and allocated by the Principal Regeneration Officer.
Department and Corporate Responsibilities
The post holder will also discharge responsibilities that may reasonably be required and allocated which are within the remit of all postholders at this level.  This will include contributing to the effective and efficient management of the Department in accordance with statutory requirements and best practice, for example, requirements in respect of performance management and assessment, health and safety and budgetary matters.

Changes

The work of all Local Government departments changes and develops continuously which in turn requires staff to adapt and adjust.  The functions/responsibilities above should not therefore be regarded as immutable but may change commensurate with the grading of the post.  Any major changes will involve discussion and consultation which if wished may involve a Trade Union/Professional Association representative.
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