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PERSON SPECIFICATION - CAPITAL PROJECTS OFFICER- ISQ                                                              POST  REFERENCE:  107227

	REQUIREMENTS
	ESSENTIAL CRITERIA

Please indicate in brackets after each criteria how this will be verified, ie (F), (I), (T), (R)
	DESIRABLE CRITERIA

Please indicate in brackets after each criteria how this will be verified, ie (F), (I), (T), (R)

	
	
	

	· Educational/vocational/ occupational qualifications and/or training

· Specific qualifications (or equivalents)


	Appropriate qualification to degree level (F)


	Creative Industries qualification (F)

Film and TV Production qualification (F) 
Regeneration qualification(F)

Member of relevant professional body (F)

Other relevant training such as project management, business case development, financial management systems, creative industries, Film and TV studio management and production (F)



	· Work or other relevant experience


	Detailed knowledge and experience of the management and delivery of complex capital regeneration projects. (F) (I) (R)

Significant appropriate experience in regeneration.(F)

Experience of Developing Business Cases for funding (F/I/R)

Preparation of project briefs and the appointment and management of external consultants (F/I/R)
Experience of working in multi-disciplinary project teams (F/I/R)

Experience of securing external funding for projects/programmes (F) (I) (R)

Experience of effective working with partners and the community (F) (I) (R)


	Detailed Knowledge and experience of working in the creative industries sector and Film and TV industry. (F) (I) (R)

Project Management Experience(F/I/R)


	ESSENTIAL/DESIRABLE CRITERIA WILL BE VERIFIED BY:-   F = FORM           I = INTERVIEW          T = TEST(S)          R = REFERENCE(S)


- 2 -

	REQUIREMENTS
	ESSENTIAL

Please indicate in brackets after each criteria how this will be verified, ie (F), (I), (T), (R)
	DESIRABLE

Please indicate in brackets after each criteria how this will be verified, ie (F), (I), (T), (R)

	
	
	

	· Skills, abilities, knowledge and competencies


	Good oral & written communication skills including 

demonstrative ability to produce reports, presentations etc in writing and orally to a wide range of audiences including non-specialists. (I) (R)
Team working skills (F/I)

Good numerical skills including ability to manage budgets and ensure financial propriety and knowledge of financial management systems (F) (I)

Able to demonstrate good IT Knowledge and computer literacy including knowledge and experience of Word, Powerpoint and spreadsheets (F) (I)


	Experience in dealing with members, other senior officer/mangers (F) (I) (R)

Knowledge and Experience of Microsoft Project (F).

Knowledge of current production techniques and equipment in film and tv production (F), (I), (R)


	· General competencies


	Ability to work under pressure and within tight timescales (F) (I) (R)

Initiative, self motivation and flexibility (F/I/R)
Able to travel independently throughout the borough (F)
	Commitment to Continuing Professional Development (F) (I)

	ESSENTIAL/DESIRABLE CRITERIA WILL BE VERIFIED BY:-   F = FORM           I = INTERVIEW          T = TEST(S)           R = REFERENCE(S)


Please note all appointments within Hartlepool Borough Council are subject to a declaration of medical fitness by the Council’s Occupational Health Service (having made reasonable adjustments in line with the Equality Act (2010) where necessary. 
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