PERSON SPECIFICATION
Job Title:

Accountant

Service:

Together for Children - Finance
Role Profile Reference:

OS4
	Essential Requirements

	Experience of final accounts, budget preparation and monitoring, including accounting financial arrangements and planning cycles.
	Application Form Interview

	Knowledge and ability to interpret financial legislation, regulations and Codes of Practice.
	Application Form Interview

	Understanding and ability to apply accounting principles and concepts.
	Application Form Interview

	Experience of grant claims, statistical and financial returns.
	Application Form Interview

	Familiarity with the management, control and reporting issues involved in a busy Finance team.
	Application Form Interview

	Ability to work effectively within a busy team environment, be helpful and co-operative with others.
	Application Form Interview

	Experience of working to strict deadlines, including the ability to prioritise workload to meet customer requirements, working at a fast pace and coping well with higher levels of workload.
	Application Form Interview

	Communicating (verbal) - Able to share information, obtain information and have dialogue with others (including Senior Management Team) either in person or over the telephone.
	Interview

	Communicating (written) - Able to share information and obtain information from others through written communication, including the provision of financial advice.
	Application Form

	Ability to listen to others to assess requirements in order to respond appropriately and efficiently.
	Application Form Interview

	Decision making – A willingness to take action and to make decisions in line with support plans, policies and procedures, being resourceful in the face of challenges and creative in working through problems.
	Application Form Interview

	Commitment to service delivery and continuous improvement, including the provision of and monitoring of performance information.
	Application Form Interview

	PC Skills - Able to effectively use a PC to prepare documents, record information, analyse and input data, including the use of financial applications.
	Application Form Interview

	Commitment to personal and staff development.
	Application Form Interview

	Willingness to work flexibly and being able to adapt to a changing environment, including working additional hours to meet demands of the post and needs of the service during the year where necessary.
	Application Form Interview

	Ability to meet the travel requirements of the post.
	Interview

	Desirable Requirements

	CCAB Qualified Accountant (preferably CIPFA), or AAT qualified with minimum 3 years post qualification experience.
	Application Form


