
 

 

 

NEWCASTLE CITY COUNCIL 
 
JOB DESCRIPTION  

 
 
Directorate:   Tyne and Wear Archives and Museums 
 
Division:   Central Services 
 
Post Title:  Chief Fundraising Officer  
 
Evaluation:   578   Grade:  N09 
 
Responsible to: Head of Finance, Governance and Resources 
 
Responsible for:  Staff as allocated 
 

Job Purpose: Provide leadership and management to deliver income 

growth plans. Ensure that TWAM’s fundraising narrative 

and priorities are communicated both across the 

organisation and externally into the potential donor 

community. 
 
Main Duties: The following list is typical of the level of duties which the 

post holder will be expected to perform. It is not 
necessarily exhaustive and other duties of a similar type 
and level may be required from time to time. 

 

1. To lead, develop and implement new fundraising strategies to support 

TWAM’s long term resilience and sustainability, including exploring and 

evolving new income streams. 

 

2. To develop a compelling Case for Support which encapsulates the strengths 

of TWAM and its individual venues to enable the organisation to meet its 

fundraising needs. 
 

3. To build positive relationships and to strongly advocate for TWAM with 

supporters through maintaining and developing a personal contact and 

solicitation plan with top donors, sponsors and funders.  

 

4. To motivate, manage and develop the skills of the Development team to 

achieve the outcomes in the fundraising strategy and deliver the income 

targets set out in TWAM’s Corporate Plan.  
 

5. To manage the budget for all fundraising activity and provide financial 

reporting and other management information on a timely basis in accordance 

with TWAM financial regulations 
 



 

 

6. To ensure that all fundraising work is of the highest standard, in accordance 

with relevant Legislation, national codes of practice, TWAM’s ethical policy 

and financial procedures. 
 

7. To develop and maintain positive and collaborative relationships with other 
teams across TWAM and relevant external stakeholders, regionally and 
nationally to deliver TWAM’s fundraising strategy. 

 

8. To promote and take responsibility for embedding a culture of philanthropy 

across the organisation, and enabling every member of staff to make the 

Case for Support. 
 

9. To actively promote and implement the Council’s Equality Policy in all aspects 

of employment and service delivery. 


