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Premises Assistant - Personal Specification
Seaham High School 
	Category
	Essential
	Desirable
	Method of Assessment

	Education/

Qualifications.
	●Good basic literacy and numeracy skills.
	●Evidence of recent training and qualifications which are relevant to the job.
●Basic understanding of computers.

	●Application form.
●Interview.

	Work related skills/

Knowledge.
	●Demonstrate a basic practical knowledge and understanding of building and resource maintenance i.e. joinery, plumbing, painting and decorating, glazing.
●Ability to open and close the school to timetable and management requirements.
	●Knowledge and understanding of the operation of heating, security and alarm systems.
●Ability to undertake maintenance checks including; fire, and emergency evacuation procedures.

●Understand and be able to carry out cleaning duties as and when required.


	●Application form.

●Interview.

	Experience.
	●Knowledge of the duties of a caretaker for a large institution.
	●Recent experience of caretaking premises and a working knowledge of Health & Safety procedures.
	●Application form.

●Interview.
●References

	Skills.
	●Ability to work alone and as part of a team.
●An understanding of heating and security systems.
	●Ability to use equipment i.e. floor polisher, vacuum cleaner
●Ability to offer a trade
	●Application form.

●Interview.

●References

	Personal Qualities
	●A desire to contribute to the success of the school.
●Ability to accept responsibility.

●Ability to get on well with staff, visitors and children.

●Willingness to be trained and work flexible hours where required.


	●Understand the need for and show commitment to providing quality services and building positive working relationships with school users.
	●Application form.

●Interview.

●References


