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BANKFIELDS PRIMARY SCHOOL

Classroom Teacher (Main Pay Scale)

Job Description                           

Professional Duties

Teaching

1. Plan and prepare lessons.

2. Teach children according to their educational needs including the setting and marking of homework.

3. Assess, record and report on the development, progress and attainment of pupils.

Other activities

1. Promote the general progress and well-being of individual pupils and of any assigned class or group.

2. Make records and reports on the personal and social needs of pupils.

3. Communicate and consult with the parents of pupils.

4. Communicate and cooperate with persons or bodies outside the school.

5. Participate in any meetings arranged for the purpose of any of the above.

Assessments and reports

Provide or contribute to oral and written assessments and references relating to individual pupils and groups of pupils.

Appraisal

Participate in arrangements for the appraisal of own performance and that of other teachers.

Review, induction, further training and development

1. Review from time to time methods of teaching and programmes of work.
2. Participate in arrangements for induction, further training and professional development as a teacher.
Educational methods

Advise and cooperate with the Headteacher and other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements.

Discipline, health and safety

Maintain good order and discipline among the pupils and safeguard their health and safety when they are engaged in authorised school activities on the school premises and elsewhere.

Staff meetings

Participate in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements.

Administration

1. Participate in administrative and organisational tasks in connection with other duties including the ordering and allocation of equipment and materials.

2. Attend assemblies, register the attendance of pupils and supervise pupils.

Special Responsibilities (would not apply to a teacher in their induction year)

Subject /Aspect Leader

1. Promote and develop a subject/aspect throughout the school.

2. Write and review policy documents and schemes of work for the subject in collaboration with colleagues.
3. Advise colleagues, supporting planning, teaching, learning and assessment.

4. Monitor standards in the subject/aspect across the school.

5. Analyse relevant data to support planning and development and promote the highest expectations and standards of achievement.

6. Ensure the availability and effective use of high quality resources.

7. Lead the planning and delivery of CPD in the subject/aspect. Attend relevant courses and support groups.

8. Develop the use and application of ICT in the designated subject/aspect curriculum throughout the school.

9. Identify opportunities to develop English and maths skills across the subject/aspect.
