Job Description

	Post Title:
	Assistant Headteacher 

	 
	 

	Post No:
	 

	 
	 

	Purpose:
	To provide strategic direction on teaching and learning methodology which supports and raises the achievement of all student groups.
To remain knowledgeable about research findings on teaching and learning and use it to inform strategies relating to closing achievement gaps.

To monitor and evaluate the quality and effectiveness of teaching and learning strategies for specific student groups’ attainment and achievement.

To liaise with key local and national organisations to ensure students are supported to achieve the best possible outcomes.

To effectively manage and deploy teaching/support staff, financial and physical resources.

	 
	 

	Reporting to:
	Headteacher

	 
	 

	Responsible for:
	Line management into the annually assigned link department/areas.

	 
	 

	Liaising with:
	Leadership Team, Teaching & Learning Team, Teaching and Support staff, Governors, LA representatives, external agencies, students and parents.

	 
	 

	Working Time:
	In accordance with the School Teachers’ Pay and Conditions Document.

	 
	 

	Salary/Grade:
	L12-16

	 
	 

	Disclosure level
	Enhanced

	 
	 

	MAIN (CORE) DUTIES

	 
	 

	Teaching:
	 To teach students in accordance with the job specification of a teacher at this College

	 
	 

	Operational and Strategic Planning:
	Assisting the Headteacher and Head of School in:
· Formulating the aims of the College.

· Establishing the policies through which they shall be achieved.

· Managing staff and resources to that end.

· Monitoring progress towards their achievement.

· Undertake the professional duties of the Headteacher in the event of his absence from College – in accordance with the College procedure.

· To promote a clear understanding of the strategic and operational philosophy underpinning the College’s Teaching and Learning Policy.

· To provide strategic direction on teaching and learning methodology which supports and raises the achievement of student groups

· To support the governing body to carry out its role to hold the school to account

	 
	 

	Curriculum Provision:
	· To challenge and support to ensure that the Curriculum within link areas meets College priorities and National content descriptions.

· To be accountable for leading, managing and developing teaching provision to raise standards of student attainment and achievement across the curriculum with specific reference to underachieving student groups.

·  To lead daily assemblies and acts of worship.

	 
	 

	Curriculum Development:
	· To challenge and support to ensure curriculum development within link areas meets the College priorities and the needs of different student groups.

· To remain knowledgeable about research findings on teaching and learning and use this to inform College strategies.

	 
	 

	Staff Recruitment, Deployment and CPD:
	· To facilitate any recruitment to the College.

· To support on the delivery of CPD in relation to evidence based teaching and learning strategies and leadership of the college.

· To facilitate the delivery of CPD at a strategic/generic level.

· Undertake Appraisal of staff allocated.

· To effectively manage and deploy teaching/support staff, financial and physical resources to support the delivery of the Teaching and Learning development plan and to meet developmental needs of staff.

	 
	 

	Pastoral System:
	· To ensure that the aspirations of all students are appropriately challenged.

· To promote the general progress and well-being of individual students 

· To contribute to the College’s tutorial programme.

· To update student records as may be required.

· To contribute to the preparation of Action Plans and other reports.

· To alert the appropriate staff to problems experienced by students and to make recommendations as to how these might be resolved.

· To communicate as appropriate, with parents of students and with persons or bodies outside the College concerned with the welfare of individual students, after consultation with appropriate staff.

· To contribute to PSHCE and CEIAG education according to College Policy.

· To apply the behaviour management systems so that effective learning can take place.

	Quality Assurance:
	· To assist in the implementation of the College system for College Self Review.

· To monitor and evaluate the effectiveness of teaching and learning strategies on student attainment and achievement.

· To monitor and evaluate progress of the achievement of student groups.

	 
	 

	Assessment:
	· To provide the Governing Body with relevant information relating to the performance of student groups within the College.

· To assist the Headteacher in an annual assessment of the effectiveness of the College and production of the SEF.

	 
	 

	Communication:
	· To contribute to effective communication inside and outside the College to promote standards and relationships.

· To liaise with key local and national organisations to ensure that the teaching and learning development plan complements the broader educational agenda.

·  To liaise with key local and national organisations to ensure that the teaching and learning development plan complements college priorities and the work of the Teaching School

	 
	 

	Management of Resources:
	· To manage the available resources efficiently and effectively within the budgets allocated within this post.

· To work with the Leadership Team to ensure resource needs are identified and efficient and effective use is made of all physical resources.

	 
	 

	Other Specific Duties:

	To support the Headteacher, Leadership Team and the Governing body in developing the strategic direction of the College.

To support the Headteacher and other teams within College to implement College policies and procedures as appropriate.

To undertake any other duty as specified in the STPCD not mentioned in the above.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

The College will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

	 

	This job description is current at the date shown, but following consultation, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title.


The successful candidate will demonstrate the following in their work:

Strategic Leadership

Knowledge of:

· Local, national and global trends

· How to build, communicate and implement a shared vision

· The strategic planning process

· New technologies, their use and impact

· Leading change

· Creative and innovative skills

· Evidence based classroom strategies to improve outcomes for all student groups

Professional Qualities:

Commitment to:

· Collaborative school vision of excellence and equity (high standards/expectations for all students)

· Helping to set and achieve challenging and ambitious targets

· Inclusion

Ability to:

· Think strategically

· Inspire, challenge, motivate and empower others

· Model the values and vision of the school at all times

Leading the teaching and learning strategy

Knowledge of:

· Strategies for raising achievement and achieving excellence for all students groups

· Use of new and emerging technologies to support teaching and learning

· Effective teaching, learning and assessment strategies which focus on closing achievement gaps

· School self-evaluation and evaluation of specific strategies
· Strategies for developing effective teachers

· Data collection tools and analysis

· Latest academic research into closing progress gaps

Professional Qualities:

Commitment to:

· Raising standards for all in pursuit of excellence

· The entitlement of all pupils to the best quality teaching and learning

· Personalised learning

· Development of professional learning of all staff

· Creating and consolidating strong networks investigating evidence based strategies with other organisations

Ability to:

· Demonstrate personal enthusiasm for the learning process

· Demonstrate the principles and practice of effective teaching and learning

· Challenge poor performance

· Develop relevant strategies for improved performance

· Inspire others through outstanding classroom practice

· Develop and support collaborative practice to improve pedagogical and curriculum transition between Key Stages, particularly KS2 to KS3

· Leading People

Knowledge of:

· Awareness of significance of interpersonal relationships and models of CPD

· Strategies to promote individual and team development

· The interconnection between managing performance, CPD and sustained school improvement

Professional Qualities:

Commitment to:

· Effective working relationships

· Shared leadership

· School to school support

· Effective team working

· Effective performance management and ensuring that team leaders are properly accountable for the performance of their team members

· CPD for self and others

· A training, coaching and mentoring role

· Participation in staff selection

Ability to:

· Foster an open, equitable culture and manage conflict

· Develop, empower and sustain individuals and teams

· Collaborate and network within and beyond the school

· Give and receive effective feedback and act to improve personal performance

· Create opportunities for staff development based on action research models

Post of Assistant Headteacher: Person Specification

	Selection Criteria

 
	Essential
	Desirable
	How Assessed

 

	Qualifications, training & experience

· Qualified Teacher Status

· Graduate Status

· Experience at Senior Leadership level

· Experience of working in more than one school

· Extensive experience as a Middle Leader
· Further professional qualifications
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	Knowledge & understanding of Strategic Leadership

· Knowledge of current educational developments

· Evidence of successful leadership as a middle leader

· Evidence of effective working as part of a leadership team

· Recent experience of leading a whole school development

· Ability to use comparative data to establish benchmarks, target resources and raise achievement

· Experience of monitoring and evaluation, including school self-evaluation, to develop practice and raise standards

· Knowledge of curriculum design and experience as a budget holder

· Evidence of working with governors
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	Leading evidence based strategy

· Outstanding classroom practitioner with record of success at KS3 & 4

· A breadth of teaching experience within a specialist curriculum area and across whole school and extra-curricular areas

· A good understanding of current research related to closing achievement gaps for specific groups of students

· Experience of teaching at KS5 

· Experience of working to improve outcomes for different student groups

· Knowledge of and involvement in curriculum design

· Knowledge of the uses of ICT as a teaching and learning tool
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	Leading People

· Ability to provide professional advice, coaching and to deliver training to colleagues at all levels

· An effective communicator – verbal and written, to individuals, groups and at whole staff level

· Able to foster an open, fair and equitable culture

· Can hold colleagues to account and challenge poor performance

· Ability to build trust with partners and act in an ambassadorial role for the school

· Confident and assertive when working with a wide range of stakeholders

· Experience of leading and managing a diverse range of colleagues from across the school
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	Leading in the community

· Knowledge of multi-agency work

· Ability to form constructive relationships with all stakeholders

· Outward looking with a desire to find best and next practice in order to move the school forward

· Experience of working outside of the immediate school environment in collaborations and networks

· Evidence of successful partnership work
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	Personal Attributes

· A reflective practitioner and with good listening skills

· Well organised & prepared with good time management skills

· Ambitious, with the potential to move to Deputy Headship in due course

· Flexible, hardworking and diligent

· A proactive problem – solver

· Ability to maintain optimism, enthusiasm and energy, even in the most difficult of circumstances
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A = Application form and letter 
I = Interview process                  
R = References

