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Job Description

Name of Teacher:
 
Title of Post: Classroom Teacher

Responsible to: Head Teacher

Conditions of Employment

1. You are required to carry out the duties of a classroom teacher as set out in the ‘Teachers Pay and Conditions Document’.

Section 1

General Professional Duties

A teacher, who is not a Head Teacher, shall carry out the duties of a teacher as circumstances may require, under the reasonable direction of the Head Teacher.
Particular Duties

A teacher, who is not a Head Teacher, shall perform from time to time, such particular duties as may be reasonably assigned to him/her, in accordance with any reasonable direction by the Head Teacher.

Professional Duties
Teaching

Having regard to the curriculum for the school, and with a view to promoting the development of the abilities and aptitudes of the pupils in any class or group assigned to him/her, the teacher will:

· Plan and prepare courses and lessons

· Teach the pupils assigned, according to their educational needs, including setting and marking work to be carried out by the pupil in school or elsewhere

· Assess and report on the development, progress and attainment of pupils

Other Duties
· Promote the general progress and well-being of individual pupils and of any class or group of pupils assigned to the teacher

· Provide guidance and advice to pupils on educational and social matters 
· Ensure that records of and reports on the personal and social needs of pupils are made
· Communicate and consult with the parents of pupils

· Communicate and co-operate with persons or bodies outside the school

· Participate in meetings arranged for any of the purposes described above 
· Provide or contribute to oral and written assessments, reports and references relating to individual pupils and groups of pupils
· Participate in the appraisal of the performance of him/her self 
· Review his/her methods of teaching and programmes of work
· Participate in further training and professional development activities which aim to meet needs identified via appraisal

· Participate in arrangements for supervision and training in order to complete a period of induction pursuant to the Induction Regulations
· Maintain good order and discipline among the pupils and safeguard their health and safety both in school and when engaged in authorised school activities out of school
· Participate in meetings at the school relating to the curriculum, administration and organisation of the school, including pastoral arrangements
· To co-ordinate at least one subject across the school, evaluating the progress of the pupils in the school, monitoring the planning of colleagues, monitoring the outcomes of teaching for children, assisting staff to develop within your co-ordinated area, arranging regular updates and training and maintaining a standards portfolio.

· Maintain a high level of reading relating to your subject(s) so that you are in a position to assist colleagues to keep up to date and in line with national expectations.

· Apply for a quality assurance mark within your subject(s).

· Maintain an up to date portfolio of work related to your theme across the school.
Cover

· Teach any pupils whose teacher is not available to teach them while not exceeding the limit of 38 hours cover time in any school year

External Examinations

· Prepare pupils for external examinations, assessing pupils for the purposes of such examinations and recording and reporting assessments

· Participate in arrangements for presenting pupils for and conducting such examinations 
Administration

· Participate in administrative and organisational tasks related to professional duties outlined above where these tasks require the teacher’s professional skills and judgement, including the direction or supervision of persons providing support for the teachers in school. 
Guaranteed Planning and Preparation Time

· 10% of teaching time designated as PPA time, provided in blocks of not less than half an hour,  will be used by the teacher to contribute towards planning and preparing courses and lessons; assessing, recording and reporting on the development, attainment and progress of pupils; and assessments and reports

Section 2

General Expectations

1. Appraisal

· This takes place within a performance management meeting in which you will review the targets set for you last year and set new challenging targets for the year ahead.

· It is expected that you move forward in your personal abilities and in opportunities you offer our school, (in line with moving forward in terms of length of experience within the school). No one is expected to stand still and stagnate.

· Review, Induction, Continuing Professional Development 
· To take an active role in Continuing Professional Development to ensure that individual needs are identified and met. Induction and training opportunities are available to all staff in our school. However, inappropriate training for your role may not be permitted. 

· To use skills and knowledge of the curriculum to support school initiatives and approaches

· It is your responsibility to seek out and find ongoing training from the courses advertised in the staff development booklets provided in the staff room on a termly basis. As fliers come through to school, you will be informed if they match interests you have previously expressed.

· As personal development, you should expect that you might at times be expected to work in other classes to support pupils or provide short term cover. It is not expected that you will remain in the same class or key stage indefinitely.

2. Staff Meetings & Communications

· Attending and participating in regular meetings including either key stage and staff meetings. You can not expect to be part of the school and the events organised if you do not know what is happening nor can you fully understand the details of how to raise standards if you are not part of the school’s developments.

· Contributing positively to the content of the meeting in a professional manner, finding solutions that work in our context for the good of our children and their families – not for the convenience of staff or because things traditionally have been done in a particular way.

· You might be asked at times to take minutes for meetings that take place.

· Ensuring you read the communications board in the staffroom frequently on a daily basis – it is expected that you read it yourself and not rely on other staff carrying messages.

· Ensuring you add your dates and arrangements to the school diary as necessary – not relying upon other staff to do this for you.


This job description sets out the duties of the post at the time it was drawn up.  The post holder may be required from time to time to undertake other duties within the school as may be reasonable expected, without changing the general character of the duties or the level of responsibility entailed.  This is a common occurrence and would not justify a reconsideration of the grading of the post. 

Health and Safety

All employees are expected to be mindful of the health and safety of themselves and of others. Within the school setting, this includes ensuring the safety and welfare of our pupils by ensuring the environment is continually kept safe, visitors are signed in and out, and gates/doors are secure. Within this particular role, you will need to ensure that workmen on site are aware of our health and safety requirements (e.g. providing their own ladders and equipment).

Signed:__________________________Head Teacher Date:___________

Signed:__________________________Teacher


Date:___________
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