JOHN SPENCE COMMUNITY HIGH SCHOOL

ASSISTANT HEADTEACHER L14-18

Job Description
Purpose
To ensure all students make rapid and sustained progress within an engaging and inclusive curriculum.
Accountable to the Headteacher
Generic Responsibilities

The post holder is required to carry out the duties of an Assistant Headteacher and a classroom teacher as set out in the School Teachers’ Pay and Conditions Document.

All members of the Leadership Team are responsible for promoting the school ethos and for the day to day of running the school.  Whilst there are specific responsibilities attached to each AHT role, there is collective responsibility for school improvement around student progress, behaviour and welfare and staff development. Each Assistant Headteacher may be required to deputise for the Headteacher in their absence.
Specific Responsibilities

Responsibilities will be agreed following the appointment of the successful candidate.
Strategic Leadership 

Knowledge

Understanding of:

· How to build, communicate and implement a shared vision

· Self evaluation and school improvement processes
· The strategies needed to lead change
· The principles underpinning quality teaching and learning

· Strategies to raise standards and achieve excellence

· Curriculum design

· Local, regional and national agendas.
Professional Qualities

Ability to:

· Think strategically

· Effectively communicate strategy and vision

· Inspire, challenge, motivate and empower others

· Model the values and vision of the school at all times.
Operational Leadership

Knowledge

Understanding of:

· The performance management process and teacher standards

· The range of outside agencies that support students and staff

· Effective line management

· Management Information Systems and related software

· Accountability measures and the OFSTED framework
Professional Qualities

Ability to:

· Prioritise and work efficiently under pressure
· Communicate effectively with students, parents and staff

· Liaise with a wide range of external partners

· Give and receive effective feedback and act decisively to improve performance

· Role model expectations on a daily basis.

Inclusive Leadership
Knowledge

Understanding of:

· How to develop an inclusive model of education

· The strategies needed to develop quality provision for disadvantaged, more able and SEND students

· The wide ranging needs of young people

· Systems that are designed to build aspiration and self esteem in young people.
Professional Qualities:

Ability to:
· Empathise with young people and their circumstances

· Engage staff in dialogue about the needs of vulnerable students whilst maintaining standards and expectations
· Develop systems that are both supportive and robust
· Challenge students and staff to achieve their best

___________________________________________________________________________

Assistant Headteacher
Person Specification

___________________________________________________________________________

	Selection Criteria
	Essential
	Desirable
	Assessed

	Qualifications, training & experience

· Qualified Teacher Status 

· Graduate Status

· Experience at Senior Leadership level

· Experience of working in more than one school

· Extensive experience as a Middle Leader 

· Further professional qualifications

· Excellent classroom practitioner with a record of success at KS3 & 4

· A breadth of teaching experience within a specialist curriculum area and across whole school and extra curricular areas
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	Knowledge & Understanding of Strategic Leadership 

· Knowledge of current educational developments

· Evidence of successful leadership as a middle leader 

· Evidence of effective working as part of a leadership team

· Involvement in school improvement planning systems
· Ability to use comparative data to establish benchmarks, target resources and raise achievement 

· Knowledge of curriculum design and experience as a budget holder
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	Knowledge and Understanding of School Improvement
· A good understanding of current thinking about teaching and assessment 

· A good understanding of how to develop an inclusive model of education

· Experience of delivering a school improvement strategy at subject and/or whole school level

· Knowledge of the uses of ICT as a means to drive school improvement
· Experience of monitoring and evaluation, including school self evaluation, to develop practice and raise standards
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	Leading People

· Ability to provide professional advice, coaching and to deliver training to colleagues at all levels

· An effective communicator – verbal and written.  

· Able to foster an open, fair and equitable culture

· Can hold colleagues to account and challenge poor performance

· Ability to build trust with partners and act in an ambassadorial role for the school

· Confident and assertive when working with a wide range of stakeholders

· Experience of leading and managing a diverse range of colleagues from across the school
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	Leading in the community

· Knowledge of multi agency work

· Ability to form constructive relationships with all stakeholders

· Outward looking with a desire to find best and next practice in order to move the school forward
· Experience of working outside of the immediate school environment in collaborations and networks

· Evidence of successful partnership work 
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	Personal Attributes

· A reflective practitioner and with good listening skills

· Well organised & prepared with good time management skills

· Flexible, hardworking and diligent 

· A proactive problem – solver

· Ability to maintain optimism, enthusiasm and energy, even in the most difficult of circumstances
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A = Application form and letter
 I = Interview Process  R = References
