Job Profile

Grade K

Procurement Team Leader

	Group:    Corporate Services and Governance

	Location:  Civic Centre, Gateshead

	Service:  Corporate Commissioning and Procurement

	Line Manager:  Corporate Procurement Manager

	Car User Status:  Casual


Job Purpose


Knowledge and Qualifications


Competencies

	Serving the Community

Delivering Partnerships

Political Awareness

Personal Impact

Focusing on Results

Leading & Developing Others


	Develops responsive customer focused services, operates professionally and with sensitivity.

Promotes co-operation by working 

with external partners to plan, 

develop and deliver the best service.

Appreciates political interests, positions and policies and their impact on the Council and their management role.

Is self-aware, acts proactively, 

accepts personal responsibility and communicates effectively.

Plans and monitors service delivery.  Works with others to enhance provision.  Strives to provide a quality service and continuously improve delivery.

Motivates and encourages teams and individuals.  Provides direction and feedback and creates a climate of respect.


To support the Corporate Procurement Senior Management team


To assist with the delivery of a strategic procurement service to the Council


Delivering the Category Management Approach


Lead a Team of Procurement Officers


Organising the day to day work plan in addition to managing strategic projects on behalf of the Council.





The key roles of this post will include:





To support Corporate Procurement Managers in delivering a professional and comprehensive procurement service including category management,developing and implementing improved processes  and systems designed to meet the needs of the modern strategic procurement agenda.


To assist in the delivery of Strategic Procurement Outcomes as set out in the Council Plan and Corporate Commissioning and Procurement Strategy. 








To work with suppliers to develop markets and maximise opportunities to strengthen the local community and economy when making procurement decisions.





To develop the capabilities and professional expertise of the team ensuring they have the appropriate level of competency.











To explore existing knowledge, develop specifications, understand markets to develop an understanding of spend categories including any policy, regulatory, legislative or supply and demand issues affecting the category.





To liaise with Commissioners of services to ensure that Procurement delivers value for money through compliance with category priorities and contracts, and by actively managing the market place through the development of key strategies for supplier and contract management.





To organise the service work plan and monitor spend areas for specific categories to ensure that contracts are developed, delivered and managed in line with future business needs and objectives focussing on the delivery of services to end users.





To lead and develop category sourcing strategies for services and commodities as determined by the Council.





To facilitate and lead procurement meetings, events and programmes (including managing contracts and expanding the influence of the Service) in respect of category management. 





To engage with and represent the Service at regional and national meetings as appropriate.





Such other responsibilities allocated which are appropriate to the grade of the post.




































































Desirable





Knowledge of: 


Category Management


Value for money and the efficiency agenda


Change Management


Commissioning for outcomes


Market development 


Market management


Spend analysis





Experience of:


Managing or supervising employees


Organising day to day work allocation


Training and development of employees both within and external to the service




















Essential





Knowledge of:


Applicable UK and EU Procurement Law.


Performance Management





Qualifications:


CIPS Professional Diploma in Procurement and Supply or equivalent





Experience of:


Public Sector procurement.


Overseeing  procurement activity


Project management


Strong interpersonal skills, around:


leadership,


motivation, 


communication 


team working.


Contract Management.


Meeting Facilitation, 


Developing effective relationships with a variety of internal and external stakeholders


Relevant IT, analytical  and numeracy skills


Developing and delivering outcomes












