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PERSON SPECIFICATION:  PLANNING POLICY OFFICER
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	REQUIREMENTS
	ESSENTIAL CRITERIA

Please indicate in brackets after each criteria how this will be verified, ie (F), (I), (T), (R)
	DESIRABLE CRITERIA

Please indicate in brackets after each criteria how this will be verified, ie (F), (I), (T), (R)

	
	
	

	· Educational/vocational/ occupational qualifications and/or training

· Specific qualifications (or equivalents)


	Educated to a graduate level in a planning or related discipline. (F)

	Chartered member of, or eligible for membership to, the Royal Town Planning Institute (F)

	· Work or other relevant experience


	Detailed knowledge and understanding of complex planning issues (F) (I)
Recent experience in planning policy / spatial planning related work (F) (I)

Experience of working in partnership with external organisations including public and private sector. (F) (I)



	Preparation of and presentation of evidence in an Examination in Public or Hearing (F) (I) (R)

Able to supervise/provide guidance to junior colleagues 

(F) (I) (R)

Expertise / Experience / Interest in the field of Heritage and Conservation (F) (I)

	ESSENTIAL/DESIRABLE CRITERIA WILL BE VERIFIED BY:-   F = FORM           I = INTERVIEW          T = TEST(S)          R = REFERENCE(S)

	REQUIREMENTS
	ESSENTIAL

Please indicate in brackets after each criteria how this will be verified, ie (F), (I), (T), (R)
	DESIRABLE

Please indicate in brackets after each criteria how this will be verified, ie (F), (I), (T), (R)

	
	
	

	· Skills, abilities, knowledge and competencies


	Knowledge and understanding of Spatial Planning including Town and Country Planning legislation, Government policy guidance (F) (I)
Detailed knowledge of the theoretical concepts and principles underpinning planning related activity (F) (I)

Excellent organisational and planning skills (I) (R)
Demonstrable excellent communication skills, verbal and written (I) (R) (F)

Effective use of a range of IT packages (I) (R)

Ability to manage broad workloads and work to deadlines including demonstrating calmness under pressure (F) (I) (R)


	Understanding of and implementation of monitoring methods including database construction and maintenance (F) (I)



	· General competencies


	Able to travel independently around the Borough (F) (I)

Able to demonstrate sensitivity and tact in dealing with colleagues, councillors, clients and the public (F) (I)
	

	ESSENTIAL/DESIRABLE CRITERIA WILL BE VERIFIED BY:-   F = FORM           I = INTERVIEW          T = TEST(S)           R = REFERENCE(S)


Please note all appointments within Hartlepool Borough Council are subject to a declaration of medical fitness by the Council’s Occupational Health Consultant (having made reasonable adjustments in line with the Disability Discrimination Act (1995)) where necessary.
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