[image: image1.jpg]




JOB DESCRIPTION
REGENERATION AND NEIGHBOURHOODS DEPARTMENT
JOB TITLE:
PLANNING POLICY OFFICER (103456)
DIVISION: 


     REGENERATION AND PLANNING
SECTION:
PLANNING SERVICES
GRADE:
BAND 9 - 11 (DEVELOPMENT SCHEME)
RESPONSIBLE TO:
PLANNING SERVICES MANAGER

POST REFERENCE NO:
103456
Purpose of Post

To assist in all aspects of the Planning Services function, the preparation of the Hartlepool Local Plan and other statutory and non statutory planning documents and the provision of professional and technical advice and expertise.

Main Duties and Responsibilities

1) Undertake work in relation to the preparation, implementation, monitoring and review (as appropriate) of a variety of statutory and non statutory planning documents.  

2) Undertake work in relation to the information needs of the Planning Division and where appropriate the Authority as a whole.

3) Undertake work in relation to the gathering of an effective evidence base for the Local Development Framework.

4) The preparation of planning policies, strategies, briefs, master plans, supplementary planning guidance including for areas 
of major regeneration and development and providing guidance on neighbourhood plans.
5) The provision of professional and technical planning policy advice and expertise to a range of audiences both within and outside the Council including formal policy  responses  on planning applications and informal advice to the one stop shop, other Council departments and external consultees. 

6) Preparation of reports for Council and other meetings.
7) Attendance and presentation at public meetings and consultation events related to Planning Policy

8) Assisting in all aspects of the Planning Division Function as required. 

9) Any other duties of a related nature which might reasonably be required and allocated by the Planning Policy Team Leader.
Departmental & Corporate Responsibilities

The post holder will also discharge responsibilities that may reasonably be required and allocated which are within the remit of all post holders at this level.  This will include contributing to the effective and efficient management of the department in accordance with statutory requirements and best practice, for example requirements in respect of performance management and assessment, health and safety and budgetary matters.

Changes

The work of all Local Government departments changes and develops continuously which in turn requires staff to adapt and adjust. The functions/responsibilities above should not therefore be regarded as immutable but may change commensurate with the grading of the post.  Any major changes will involve discussion and consultation which if wished may involve a Trade Union / Professional Association representative. 
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