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JOB DESCRIPTION
	Post Title:


	
	Children’s Commissioning Officer

	Grade and Salary Scale:


	
	K SCP 34 – 36 


	Department and Service:

Responsible To:

Post Ref:
	
	Finance, Governance & Support 
Commissioning & Procurement

Commissioning Team Leader 

G832


Purpose of the Post:

To ensure that services are commissioned that are effective and responsive to local needs, and represent good value for money.  
Duties and Responsibilities:

1. 
To collect, collate and analyse information on needs and services and resource provision and outcomes of service provision across all agencies as a means of informing planning, service delivery and development. 
2. 
To advise agencies and organisations of the implications and impact upon policies and issues arising from strategic plans.

3.
To maintain knowledge an awareness of development, initiatives and legislation relating to allocated service areas, and to promote good practice.

4.
To work with service managers to plan and develop commissioning strategies and undertake commissioning activities across all client groups, giving due regard to Market Position Statements.

5.
To liaise with other agencies and organisations on all planning issues, ensuring that planning processes are fully integrated across organisation structures of other Council departments and Health Agencies. 

6.
To manage the commissioning and de-commissioning of all contracts, including taking the lead in tendering exercises for all new contracts in full liaison with the Contracts Team. 

7.
To contribute to the development, implementation and delivery of the Social Care Commissioning Strategy and Market Position Statements and ensure this is embedded  as a multi-agency approach to commissioning across community based service provision.

8.
To ensure the Commissioning Strategy and the Market Position Statements are reviewed and developed inclusively in collaboration with colleagues and officers of partner organisations, service users, carers and the Independent Sector.

9.
To develop appropriate tools to assist in understanding need and demand across all client areas which form the basis of proactive planning activity. This will include the development of appropriate management information systems to assist in forecasting levels of needs and demand for service provision. To produce relevant report identifying trends and proposal of solutions when problems are identified. 

10.
To monitor local markets and gather all relevant intelligence to assist in managing the market, supporting the development of new organisations that may play a role in future service provision. To develop proposals for improving local service provision and secure best value by:

· Making better use of the existing provision

· Developing new services to fill gaps in provision and / or undertake change initiatives to existing service provision to meet the gaps identified. 

11.
To develop partnership arrangements that ensures co-operation and collaborative working between stakeholders.

12.
To management projects with a significant procurement element ensuring they are properly planned, reported and delivered within timescale and budget.

13.
To commission placements for Looked After Children working in collaboration with operational staff.

Corporate Responsibilities:

· We will make every reasonable effort to supply the necessary employment aids, equipment or adaptations to enable employees to perform the full duties of the job in accordance with the Equality Act 2010 where a post holder is disabled.
· You will 
· demonstrate a commitment to the principles of equality of opportunity and fairness of treatment in relation to employment issues and service delivery.
· respect all confidentialities and principles and practices of the Data Protection Act.

· comply with Health and Safety policies and legislation.

· be committed to continuous personal development, including Middlesbrough learns.

· demonstrate a commitment to the safeguarding of children and vulnerable adults, highlighting any areas of concern with the appropriate service and adhering to the policies of the Council relating to these issues.
· The above duties and responsibilities cannot totally encompass or define all tasks which may be required.  The outlined duties and responsibilities may, therefore, vary from time to time without materially changing either the character or level of responsibility: these factors are reflected in the post.
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PERSON SPECIFICATION 
For the purposes of recruitment and selection, you will be assessed against Our Values and the criterion which are marked as Essential / Desirable in the Qualifications and Knowledge & Experience section.
Our Values

Our Values are a critical element of our strategy to create a brighter future for Middlesbrough. They will be at the heart of everything we do and will be the foundation for how we operate, behave and make decisions.  Having these values will help you be the best you can be and help Middlesbrough to grow and thrive.  
	PASSIONATE about Middlesbrough
· Believe in Middlesbrough

· Be proud to work for the Council
· Have a ‘can do’ attitude




	INTEGRITY at our heart

· To be open, honest and transparent

· Communicate well with others

· Treat others with respect



	CREATIVE in our thinking
· Always look to improve

· Find solutions to problems

· Positive to change



	COLLABORATIVE in our approach

· Engage and consult with others

· Seek feedback from others

· Understand the needs of others



	FOCUSSED on what matters

· Understand the Council’s and my own priorities

· Put the customer first

· Deliver against expectation



	
	Essential

x
	Desirable

x

	QUALIFICATIONS: 


	
	

	1. Academic background to “A” level standard or equivalent experience
	X


	

	2. GCSE or equivalent in Maths or English
	X


	

	3. Project Management related qualification
	
	X

	4. A qualification in Contract Management


	
	X

	KNOWLEDGE & EXPERIENCE 
	
	

	5. Knowledge of Local Government functions and statutory obligations


	X
	

	6. Service Development Experience
	X


	

	7. Developing effective partnerships in both statutory and independent  sectors


	X
	

	8. Experience of contractual related issues
	
	X



	9. Experience in developing service specifications and development of contract documentation


	
	X

	10. Experience of fiscal planning, managing resources and value for money assessments


	
	X
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