Riverside Primary School Assistant Headteacher: job description

RIVERSIDE PRIMARY SCHOOL 
ASSISTANT HEADTEACHER: JOB DESCRIPTION

Line of responsibility

The Assistant Headteacher is directly responsible to the Headteacher.

Line management

S/he shall line manage designated staff as determined by the headteacher.

Job content 

Strategic purpose
S/he shall lead and manage high quality early years provision throughout the foundation stage and shall ensure children’s learning is appropriately developed, supported and resourced throughout the foundation stage.

S/he shall ensure that the delivery of teaching and learning is set in the context of the school’s development priorities and ensure that individual progress within the foundation stage is effectively monitored, supported, evaluated and reviewed by reference to the early year’s foundation stage profile.
S/he shall assist the headteacher in whole school development planning, review and evaluation. S/he shall work as a member of the school’s leadership team and provide support in determining the overall strategic direction of the school, making a significant contribution to the development and implementation of policies, ensuring these are applied in accordance with the school’s aims and objectives.
S/he shall assist the headteacher in relation to all matters of continuing professional development, self-evaluation, induction and initial teacher training to ensure these effectively support the strategic priorities of the school and motivate staff to deliver the highest standards in education provision. S/he shall assist the headteacher and governors in formulating an appropriate curriculum for the school, so that pupils are given a broad, balanced curriculum that reflects the school’s ethos.

Core responsibilities

· S/he shall lead staff within the Key Stages in their contribution to the design and implementation of the school’s curriculum. 

· S/he shall be responsible for the implementation, delivery and monitoring of the curriculum throughout Early Years and Key Stage 1 

· S/he oversee all aspects of assessment and reporting within the Key Stage and monitoring of pupil progress within the Early Years Key Stage 1. S/he shall hold responsibility for communicating to staff within the Key Stages, the school’s expectations in relation to these aspects, for the provision of training and support as necessary to ensure consistent practice and a framework within which pupils can achieve to their maximum potential.
· S/he shall ensure the effective co-ordination and monitoring of all areas of learning within the Early Years. 

· S/he shall ensure the effective operation of assessment, recording and reporting systems and the achievement of pupil targets within the Early Years.. 

· S/he shall provide assessment data to enable the school to meet its statutory requirements with regard to the Early Years. 
· S/he shall organise and manage cover for absent staff within the Key Stages. 
· S/he shall ensure that all Support staff within the Key Stages take part in the school’s appraisal process and that training and support is provided in the annual; appraisal process. S/he shall review, monitor and determine appropriate CPD priorities to ensure that both staff needs and school development priorities are met. S/he shall develop and implement appropriate self-evaluation strategies both at whole school level and for individual staff.

· S/he shall be responsible for the induction arrangements for staff new to the Key Stages. S/he shall be responsible for any initial teacher training student support strategies and for support to any support staff undertaking training or associated trainee placements within the Key Stages. 
· S/he shall provide opportunities for developing effective relationships with parents and the wider community.

· S/he shall liaise with external agencies as appropriate and assist the headteacher in identifying opportunities for collaboration with other local primary and secondary schools. 
· S/he shall be responsible for teaching classes or groups of children as directed by the headteacher and for their progress and development.
Curriculum Leadership

· Have overall responsibility for the development and review of all the teaching and learning resources in a Core subject of the National Curriculum. 
· Contribute to the development of excellent schemes of work and share responsibility for ensuring that all teachers are performing to the highest possible standard when teaching the subject. 

· Work within the school’s professional development programme to ensure that s/he and all teachers keep their knowledge and expertise up to-date. 

· Represent the interests of the subject within the wider management of the school and participate in local collaborative arrangements which may benefit the quality of teaching and other provision within the subject.

· Manage subject specific resources and ensure value for money in subject delivery and development.

· Contribute to the school’s in-service training programme as appropriate and monitor the progress of staff towards meeting the overall aims and objectives in relation to the subject.

Conditions of employment

· The above responsibilities are subject to the general duties and responsibilities contained in the written statement of conditions of employment (the contract of employment).

· The post holder is required to support and encourage the school’s ethos and its objectives, policies and procedures as agreed by the governing body.

· To uphold the school's policy in respect of child protection and safeguarding matters.

· S/he shall be subject to all relevant statutory requirements as detailed in the most recent School Teachers’ Pay and Conditions Document.

· The post holder may be required to perform any other reasonable tasks as directed by the head.

· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so constructed.

· This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the post holder. 

· All members of staff are required to participate in the school’s appraisal scheme. 
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